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1. [TosicHUTEIBHAA 3aNIUCKA

1.1. Heab u 32124 JAUCHMILIIHHBI
Lenp TucuuIIMHbl — U3y4YeHHe TEOPETUYECKUX MPOOJIEM U MPUKIIAHBIX ACTIEKTOB CTaHAAPTU3ALUU
apXuBHOTrO Jena B PO B CBA3U € TEM, UTO B ACATEIBHOCTH apXHUBa CTaHAAPTHI, pEVIAMEHTUPYIOLIHE
TEXHOJIOTMUYECKHUE aCIIEKThl pabOThI U YCIIOBHS XpaHEHUS JOKYMEHTOB, UMEIOT OTPOMHOE 3HAaYEeHHE, a
TaKXK€ YYHUTHIBas BHICOKYIO CTEIICHb YHHU(PHUKAIMU U CTaHIApPTU3ALMU apXUBHOTO Jlefla B HaIlen
CTpaHe.
3a1auy JUCIUIUINHBIL:
1) M3y4EeHHE OpraHu3aluy cTanaapTuzauuu B PO, knaccudukanyy cranaapToB, yUpeKIeHUH,
pa3pabaTbIBalOIIMX CTAHIAPThI, OCHOBHBIX NOHSATHH, UCTIOIb3YEMBIX ITPH MIPOBEACHUHU paboT 110
CTaHJapTH3aLH cepbl apXUBHOTO JENa;

2) M3y4YE€HHUE UCTOPUM CTaHJAPTU3ALMK apXUBHOTO siena B PD;
3) M3y4YE€HHE HOPMATUBHO-TIPABOBBIX OCHOB CTaHJAPTU3ALIMN APXUBHOTO JIENIa;
4) u3yueHre HHPOPMAIMOHHBIX CUCTEM U OCHOBHBIX HH(OPMAIIMOHHBIX PECYpPCOB,

WCIIOIB3YEMBIX TIPU OPTaHU3AIMH U TPOBEACHUHU padOT MO CTaHAAPTH3AINN aPXUBHOTO JIETIa;

5) u3y4yeHue CUCTEMbI U OCHOBHBIX MOJIOKEHUN HALIMOHAIBHBIX U OTPACIIEBBIX CTaHIAPTOB,
perynupyomux chepy apxuBHoro aena B PO;

6) U3yueHue BIUSHUS MEKIYHAPOIHBIX CTAHJAPTOB HA CTaHAPTU3ALIUI0 ApXUBHOTO Jiena B PO;
7) u3yueHne B3auMOCBSI3M CTaH/IapTOB U HOPMATUBHBIX JOKYMEHTOB, POJIM CTAaHIApTOB B
HOPMAaTHUBHO-METOIUYECKOM 0aze apXuBHOTO jena B PO.

1.2. IlepedyeHb MJIAHMPYEMBIX Pe3yJIbTATOB 00y4eHHs 110 AUCHMILIMHE, COOTHECEHHBIX €
HHIAMKATOPAMHU JA0CTHKEHUs KOMIIeTeHIN i

Komnerenunus NuankaTopbl KOMIEeTeHIM i Pe3yabTarsl 00y4yeHus

(koA 1 HAMMEHOBAaHUE) (Ko 1 HAMMEHOBAaHUE)

IIK-1 CriocoOHOCTE IIK-1.1 3HaeT npyUHIKUIIBI U 3HATE:

MPUMEHSITh HAy4HO- HAYYHBIC METOJIbI OPTaHU3ALMHU | - TIOJIOKEHUST MEXKTyHAPOIHBIX,
METOJINYECKHE OCHOBBI XpaHeHUs!, KOMILJIEKTOBaHMUS, CTaH/IapTOB, PETIIAMEHTUPYIOIIUX
JOKYMEHTOBE/ICHUS U ydeTa U UCIOIb30BaHUS XpaHEHUE apXUBHBIX JIOKYMEHTOB Ha
apXUBOBEJICHUS B apXUBHBIX JOKYMEHTOB Ha Pa3IMYHBIX HOCUTENSX HH(OpMALIUH,
npodeccnoHanbHOM chepe | pa3TUIHBIX HOCHTEIISIX OCHOBHBIC HaIIPaBJICHUS PabOTHI

apXHWBOB U apXUBHBIC TEXHOJIOTHH -
BJIMSIHUE OCHOBHBIX TE€HICHIIUN
pa3BUTHSI apXUBHOTO Jiejia Ha €To
CTaH/IapTU3AIIHIO;

- ICTOPHIO U OTIBIT CTaHJAPTU3AIIH
aApXUBHOTO JieJa 3a pyOexom;
3aKOHOJIATEIHHYIO0 U HOPMaTHBHO-
METOAMYECKYIO 0a3y,
perIaMeHTHPYIOIIYIO MTPOIece
CTaHZAPTU3ALMU B APXUBHOM JEJE,
POJIb MEXKTyHAPOIHBIX,
HallMOHAJIBHBIX U OTPACJICBBIX
CTaHJAPTOB B PETJIAMEHTAIINU
apXUBHOTO JIEJIa;

- TTOJIOYKEHHSI HAITHOHATBHBIX U
OTpAaCJCBBIX CTAHIAPTOB,
pErIaMEeHTHPYIOIIUX XpaHCHUE
APXUBHBIX JOKYMCHTOB Ha
pa3IMYHBIX HOCUTEISIX HHPOPMAIINH,




OCHOBHBIE HAIIPaBICHUS PaOOTHI
apXUBOB M apXHUBHbBIE TEXHOJIOTUU;

- BIIMSIHHE OCHOBHBIX TE€HICHIINN
pa3BUTHA apXUBHOTO JIeia Ha €ro
CTaHIapPTHU3AIHIO;

- ICMCTBYIONIUE TTPaBHIIA
OopraHu3alvv XpaHCHU,
KOMIUIEKTOBAHHUSI, yueTa U
HCIIOJIb30BAHUA apXUBHBIX
JIOKYMEHTOB U UX CBSI3b CO
CTaHJapTaMu B 06HaCTI/I APXUBHOI'O
nena.

Ymersn:

- HCHOJb30BaTh OCHOBBI IPABOBBIX
3HAHUH MIPU aHAIIN3E
MEXIyHapOAHBIX CTAaHAAPTOB B
apXMBHOM Jieie

- OPTaHU30BBIBATH PAbOTY CITYKOBI
AOKYMCHTAIIMOHHOT'O 066CHC‘-IGHI/I$I
yIpaBiIeHUS U apXUBHOTO XpaHEHUS
JIOKYMEHTOB Ha OCHOBE
MEXIyHApOAHbBIX, HAIMOHATIBHBIX U
OTpPACJICBBIX CTAHAAPTOB B apXHWBHOM
nene;

- OCYIIECTBIISTh aHATH3
CYILIECTBYIOIINUX CTaHIAPTOB MpHU
pa3pOOTKe JTOKaTbHBIX HOPMATHBHBIX
aKTOB, pErilaMEHTHPYIOIINX
XPpaHCHUC apXUBHBIX JTOKYMCHTOB B
OpraHM3alluy;

- BECTH HAyYHO-METOIUYECKYIO
paboTy B rocy1apCTBEHHBIX,
MYHUIUIIAIBHBIX apXHUBaX U apXUBaAX
OpraHu3aIil Ha OCHOBE
MCKAYHAPOAHBIX, HAIITMOHAJIBHBIX U
OTpacJIeBbIX CTAaHAAPTOB B apXUBHOM
nene;

Baanern:

- HaBbIKaMU HUCIIOJIB30BaHUA
KOMITBIOTEPHOU TEXHUKH U UHPOP-
MaOHHBIX TEXHOJIOT Hﬁ,
OCHOBHBIMH METOJIaMH, CIIOc00aMu U
CpeacTBaMu MOJTy4YCHHA, XPAHCHUA,
niepepaboTku HHPpOPMALTHI TTPH
MOWCKE CTaHJAPTOB,
peraaMeHTHPYIOMINX XpaHEeHUEe
ApPXMUBHBIX JOKYMEHTOB B KOHKPETHOU
OpraHM3aliy, HaBBIKAMU
HCIIOJIb30BAHUA IIPABOBBIX 63.3
JAHHBIX C LENbI0 UX MTOKUCKA;

- IpaBHUJIaMH OpPraHUu3aluu BCEX
9TanoB PabOThI C TOKYMEHTa-




MU C LEJIBIO HUCIIOJIB30BAaHU A
HOPMATHUBHBIX TPOLIEAYP MPH
BHCAPCHUUN MOJIOKEHUU CTaHOapTOB B
paboTy apXHUBOB OpPTraHMU3AIUN

- IpUHOUIIaMU OpraHu3alun
ApXHMBHBIX CIIY>KO M apXHUBHOTO
XpaHCHUSA NOKYMCHTOB B
OpTraHu3aIsIX Ha OCHOBE
MCKAYHAPOAHBIX, HAIITMOHAJIBHBIX U
OTpAacCJIEeBBIX CTAHIAPTOB B apXHUBHOM
Jene.

1.3. MecTo AucuMIIMHBI B CTPYKTYpe 00pa3oBaTeIbHOM NPOrpaMMbl

HuctummuHa «CTraHgapTyu3anus apXUBHOTO JIeNa» OTHOCHTCS K 9acTh OJIOKA JUCHUIUIHH y4eOHOTO
w1ana, GopMUPYEeMOl yHaCTHUKaMH 00pa30BaTEIbHBIX OTHOLICHHH.

JlJis OCBOCHMS TUCIUIUIMHBI HEOOXOJWMBI 3HAHUS, YMEHUS W BIAJICHUS, CPOPMUPOBAHHBIC B XOJIE
UM3y4YeHHs]  CICAYIOUIMX  JUCHMIUIMH M [POXOXKICHHS  MPakTUK:  «JlOKyMEHTOBEIEHUEY,
«ApxuBoBeneHuey, «OpraHn3auoOHHbIC OCHOBBI CTAHIAPTU3AINH IOKYMEHTAIIMOHHOTO O0eCTICUeHUs
yIpaBICHUS.

B pe3ynbTrare 0CBOCHHS TUCIUTUTHHBI ((POPMUPYIOTCS 3HAHUS, YMEHUS U BIIAJICHHSI, HEOOXOUMBIE JJIst
W3Y4YeHHs]  CIEQYIOIIMX  JUCHMIUIMH W TNPOXOXKIEHHS  mpakTuk: «HayuHo-texHuueckue,
ay/IMOBU3YyaJIbHbIE U SKOHOMUYECKHE aPXUBBD, « YTPABICHUE U YKOHOMHKA XPAHECHUS JTOKYMEHTOBY,
«Opranuzaiys XpaHeHus, KOHCEpBallUs U pecTaBpalys J0KyMEHTOBY.

2. CTpyKTYypa AMCUUIJIMHBI
OO61mast TpyJ0EMKOCTh TUCIUTUIMHBI COCTABISAET 33.€., 108akaqeMuIecKix 4acoB.

CTpyKTypa IMCUUIJIHHBI 1Jis1 04HO# (PopMbI 00yUeHust

O0beM IUCHUILIMHBI B ()OpME KOHTAKTHOW pPabOThl OOyYarOmUXCS € TeAarorudecKuMu
paboTHUKaMu u (WJIK) JUIIAMH, TPUBIEKAEMBIMH K pealu3aliid 00pa30BaTeIbHOW MPOrpamMMbl HA
WHBIX YCJIOBHSX, IIPU MPOBEICHUH YICOHBIX 3aHATHI:

Cemect | Tum yuyeOHBIX 3aHATHIA KomuuectBo
p 4acoB
6 Jlexknuu 24
6 CemuHapbl/T1a00paTOpHBIE PAOOTHI 36
Bcero: 60

O0beM TUCIUIUTUHBL B (hOopMe caMOCTOATETbHON PaOOTHI 00YYAIOIINXCS COCTABIISET
48akaIeMIYECKHUX YacoB.

3. Conep:xanue TUCHMILIHHBI

Ne [ HaumenoBanme paznena | Cogep:xanue

AU CHUTIIMHBI

1 | Pasgen 1. [Mpeanockutku GopMUpPOBaHUS €AUHBIX HOPM U TIPABUIT
Hcropus crannapTusanmu ApXUBHOTO JIeJIa: B3aUMOCBS3b [IPAKTUKU pabOTHI apXUBOB,
apXHUBHOTO TEOPHH apXUBOBEJCHUS U apXUBHOTO IpaBa. Poib
nena B PO.

«I"enepanpHoro pernamenta» 1720, «O061iero yupexaeHus
MuHUCTEpCTB» 1811 . B cTaHIapTU3aLMU E€ATEIbHOCTH
«TEKYUIMX» U UCTOPUYECKUX apXUBOB. bopbrOa HayuHOI




0O0IIECTBEHHOCTH 32 YHU(DUKAIIUIO CPOKOB

XpaHeHUs JOKYMEHTOB U €JMHbIE MPaBUjIa XpaHEHUS U
YHUUTOKEHUs apxuBHbIX Ael B XIX Beke u 1910-e rr.
DopMUpPOBAHUE CUCTEMBI IOMCKOBBIX U YYETHBIX CIIPABOYHUKOB
B apXMBaX, BEJIOMCTBEHHBIX NIEPEUHbIE JOKYMEHTOB. [losiBnieHue
BEJIOMCTBEHHBIX ITPABUJI XPAHEHUS U YHUUTOKCHUS apXHUBHBIX
nen. Poib Hay4yHOH B METOIMYECKON PabOThI HCTOPUUYECKHIX
apXUBOB B CKJIa/IbIBAHUH NMPOPECCUOHANBHBIX HOPM apXUBHOTO
nena B XIX Beke.

HopmatuBHbIii 3Tan cranaaptuzauuu apxuBHoro jena B CCCP u
P®: 1920 -90-e roapl 1 €ro 0COOEHHOCTH.

Hayunsie quckyccun

1920-x rr. 0 €AMHBIX MpaBWIaX pabOThI APXUBOB U APXHUBHON
TepMHuHONIOTHH. BenoMcTBeHHas yHUDUKALUS JOKYMEHTOB B
1920-e rT. BBeneHne eAMHBIX YYETHBIX (POPM, IepeuHeit
JIOKYMEHTOB, YHU(UKALIUY OMMCAHUS B TOCYAapCTBEHHBIX
apxuBax B 1930-e roapl BE1OMCTBEHHBIMU HOPMAaTUBHBIMU
akTaMu. Permamenranus npoueaypsl SKCIIEpTU3bl IEHHOCTH
JIOKyMEHTOB, CKJIaJIbIBAHUE CUCTEMbI TUIIOBBIX U
BEJIOMCTBEHHBIX IepeuHeil ToKkymMeHToB. Ponb ['maBapxuBa
PCOCP, IAYu I'AY CCCP, ux Hay4yHOTO COBETa U
MockoBckoro McTopruko-apXuBHOTO HHCTUTYTA.

Ponp npaBui MOCTaHOBKY IOKYMEHTAJIbHOM YaCTH U apXUBHOU
YacTH JIEJIONPOU3BOCTBA B CUCTEMATH3allUU HOPM apXUBHOIO
Jierna B YUPEXKICHUSIX, Ha IPEANPUATUSIX, B MUHUCTEPCTBAX U
BegomcTtBax CCCP.

Cranpaptuzauus JJOY u apxuBHOTO

nena B 1960-80-e rr. 3nanne OCHOBHBIX MPaBHII PaOOTHI
roCy/apCTBEHHBIX U BEIOMCTBEHHBIX apXUBOB B 1962, 1984,
1986 rr. Cranaaptuzaius npodecCHOHAIBHON TEPMUHOJIOTHH,
BOIIPOCOB 00ECIICUEHHUSI COXPAHHOCTH JOKYMEHTOB,
KJaccupuKauuu J0KyMeHTHON nHbopMaluu B apxuBax. Cxema
€IMHON KIaccu(uKanuy JOKyMEeHTHOH nHpopmarmu. Posb
BHUUWJIA/L B cTanapTr3anMu apXMBHOro Aena. JlanpHeinee
pa3BUTHE CUCTEMBI MIEpeYHEN JOKYMEHTOB.

Binusinue BHeapenus EnuHoi rocy1apcTBEHHOW CUCTEMBI
JIEJIONIPOU3BOJICTBA H YHU(PHUITMPOBAHHBIX CHCTEM JOKYMEHTAITUU
Ha apxuBHoe nieno. Cranaaptsl cuctembl YCJ. ET'CJ, I'C JIOY
U Apyrue HOPMaTUBHO-METOAMYECKUE TOKYMEHTHI.
Knaccudukaropsr TOCH.

Businue pa3BuTHs Hay4HO-TEXHUYECKOM PEBOJIIOLUH HA
CTaHJapPTU3ALUI0 XPAaHEHUS ayAHMOBU3YyaJIbHBIX, HAYYHO-
TEXHUUYECKUX U MAITMHOYUTAEMBIX TOKYyMEHTOB B 1960-80-¢
rojiel. [TosiBlIeHrEe OCHOBHBIX IPaBHII PabOTHI ¢ KHHO-(hOHO-(HOHO
JIOKyMeHTaMu B apxuBax. CTanaapTuzanus XpaHeHHs
JIOKYMEHTOB Ha MalIMHHBIX HOcUTeNsiX B 1980-e roapl. Pa3Butue
CTaHJapTU3ALMU XPAHEHUS] TEXHOTPOHHBIX IOKYMEHTOB B ILII.
1990-x rr.

Crangapruzanys apXuBHOTO Jiejla Ha COBPEMEHHOM 3Talle.
[TpuuuHBI ¥ TPENNOCHUIKY Mepexoa K KOHCEHCYCHOMY 3Tamy
CTaHJapTU3aLUH U €ro 0coOeHHOCTH. BinsHue
MexnynapogHoro Cosera ApxuBoB, MexayHapoIHOU




opranuzanuu no crangaptusauuu (ISO) Ha cTanaapTU3auio
apXHMBHOTO JieJ1a B Hallel crpane. V3MeHeHne COOTHOIICHUS
HOPMATUBHBIX JIOKYMEHTOB, CTAaHJIaPTOB U METOIUNICCKUX
JIOKYMEHTOB B (DOPMUPOBAHUH EAMHBIX TPABUI U HOPM
ApXHMBHOTO JIeJIa

Pazgen 2.
Opraam3anusacTagIapTH3AIN
Y apXUBHOTO fAena B PO.
HcTounuku mo
CTaHAAPTU3ALMU APXUBHOTO
nena B POD.

Hcropust CTAHOBIIEHUS U PA3BUTHSI CUCTEMbI OPTAHOB
CTaHapTU3aL1H B

CCCP u PO, HopMaTUBHOE pEryJIMpOBaHUE UX AEATEIBHOCTH.
Cucrema crangaprusaimu B PO Ha ocHOBe (enepanbHOTO
3akoHa «O TexHu4eckoM peryauposanuu B PO» 2002 r. u
I'OCTa P CO 22310 — 2009 «CUBU/I. PykoBoacTBO 117151
pa3paboTUHUKOB CTAaHAAPTOB MO (GOPMYITUPOBAHUIO TPEOOBAHUH K
YIOPaBIEHUIO JOKYMEHTaMI». XapaKTepUCTHUKa
3aKOHO/IaTENbHBIX, HOPMAaTUBHO-TIPABOBBIX AKTOB, HOPMATHUBHO-
METOJUYECKUX JOKYMEHTOB U CTaHAAPTOB, PErJIaMEHTUPYIOIINX
Ipouecchl cranaaprusannu B Poccuiickon Oenepaunn. Buabt
CTaH/IapTOB: MEXAYHapOIHbIE, HALIMOHAIbHbIE, OTPACIIEBBIE,
peruoHanbHble. [Topsanok ux pazpadoTku, ohopMieHuUs,
oOHOBIeHUA U oTMeHBI. [IpaBuna opopmienus nu 0003HaueHUS
HAI[MOHAJBHBIX CTAHIAPTOB MPHU Pa3pabOTKe Ha OCHOBE
IPUMEHEHUS MeXAyHapOAHbIX cTaHAapToB. Opranusanus u
npoBeJeHre paboT Mo MEXAYHAPOAHOM cTaHaapTu3amnuu B PO.
Opranbl cranaapTuzanuu u ceprudukanim Pocecutickoit Oene-
paruu: Poctexperynmuposanue (['occrannapt Poccun),
Cranpaptundopm (BHUU Crangapruzanun), BUHUTH,
BHUUMAIL n

npyrue. Pons TK 191 CUBUJL PocTexperynupoBaHust
«Hayuno-Texnudeckas HHpopmaIus, OubIMoTeyHOE U
uznatenbekoe aeno», MCO/TK 46/T1K 11 «Ynpasnenue
apxuBamu/nokymentamuy, BHUJIAJI, Pocapxusa,
pErMoHANbHBIX OPraHOB YIPABIEHUS ApXUBHBIM J€JIOM,
rOCYJJapCTBEHHBIX apPXUBOB, 30HAIIBHBIX HAYYHO-METOJUYECKUX

COBETOB B pa3paloTKe U arpoOanuy NpaBujil B HOPM apXUBHOIO
Jena.
3akoH «O0 apxuBHOM Jierie B PDy» 0 He0OX0UMOCTH eMHBIX
MpaBuII PabOTHI APXUBOB.

Cranpapruzanus JJOY u apxusHoro jaena B PO Ha coBpemenHOM
stane. CucreMa CTaHIapTOB MO MHPOpMaIMK, OHOIMOTEYHOMY U
uznarensckomy aeny (CUBU]l) ee ponb B cTaHmapTU3alnuu
apxuBHOro nena. O6mue tpedoBanuss CUBN/I.

HcTounuky 1o craHAapTU3aluy apXUBHOTO Jiena.
Knaccudukanus cranmapToB 1o apXuBHOMY Jeny B PO.
CooTHotieHne ¢enepaibHbIX 3aKOHOB, TIOA3aKOHHBIX aKTOB, B
TOM YHCJIE aKTOB (efepaibHbIX OPraHOB UCTIOTHUTEIHHON
BJIACTH B 00JIACTH apXMBHOTI'O JIeJla, aKTOB CYObEKTOB
dbeneparum, T0KaIbHBIX aKTOB, CTAHAPTOB, METOAMYECKUX
pa3paboTOK U MOCOOUI B YCTAaHOBJIEHUH €IMHBIX ITPABUII U HOPM
apxuBHOro nena PO Ha coBpeMeHHOM 3Tare.

OO6mme TpeOoBaHMUS U MOJUTHKA B 007IaCTH COXpaHEHHUS
JIOKYMEHTOB B IOJIOKEHUAX MEXAyHapoAHbIX cranaapros MCO
15489-1:2001 «Ynpasnenue 3anucamu (qokymentamu)y», MCO
30300-300304 «Muadpopmanus u mrokymeHTalus. CUCTEMBI




YIPABJICHUS! JOKYMEHTAMW» U AP. U UX POCCUNCKHUX aHAJIOTOB.

Paznen 3.
Yaudukarms
ApPXUBOBEIUCCKUX
TEPMHHOB.

Hayunsie quckyccun 1920-X rr. 0 KIHOYEBBIX MOHATHUAX B
oOyactu apXxuBHOTO jena. CTaHOBJIEHHE apXUBOBEIYECKOTO
tepMmuHOBeeHus B 1980-e rr. Pabotsl 3. Xan-IIupa, b.C.
Nnu3zaposa. 3akperieHre OCHOBHBIX MOHITHI B HOPMaTUBHBIX
JIOKYMEHTaxX OTpaciii, OCHOBHBIX MpaBHaX pabOThl apXUBOB B
1930-70-e rr. Yanpukamus

nokymeHnToBegueckoit repmunosoruu. 'OCTe 'OCT 16487-70,
16487-83, P 51141-98, P 7.0.8-2013 «/lokyMeHTOBeIcHNE U
apxuBHoe 1ieno. Tepmunsl u onpexneneHus». CnoBapu
COBPEMEHHOM ApXUBHOM TEPMHUHOJIOTHH B HAILLIEH CTPaHE U 3a
py6exxoM. IToHATHS TOKYMEHT, apXUBHBIM JOKYMEHT (€T0 TUIIbI
Y BUJIbl), apXUBHBIN OHJ (€ro BUJIbI), apXUB (€T0 BUJIBI),
apXUBHOE €110, YIIPABJIIEHNE JOKYMEHTaMH, FOCY1apCTBEHHBIN
apxuBHBIN QoHz (ycrap.), ApxuBHblil poHg PO, ApXuBHbII
donp cyObekTa peneparyu, NOIITMHHHUK, KOIHSI, OpUTHHAIL.
TepMuHbI, GUKCUPYIOIIME OCHOBHBIE APXUBHBIE TEXHOJIOTHUH.
Pa3BuTue apxuBOBeUECKOM TEPMUHOJIOIMH B KOHIE XX -
Hagasie XXI BeKka CB3U C pOCTOM TEXHOTPOHHOIO U
9JIEKTPOHHOI'O JOKYMEHTUPOBAHUS, apXHWBOB TEXHOTPOHHBIX U
ANIEKTPOHHBIX JOKYMEHTOB, BO3HUKHOBEHUS HOBBIX (OPM
COOCTBEHHOCTHU Ha apXUBHbBIE JOKYMEHTBHI.

TepMuHosiorus B ctanaapTax Apyrux orpaciei, CMEKHBIX C
JAOYVY u apXuBHBIM J€IOM.

Jluckyccun o TepMUHAX «IOKYMEHT», «3aIUChY, «JIaHHBIEY,
«CBEICHUA», «MH(pOpMaIuL», «<MHPOPMALIMOHHOE COOOILEHUE»
U UX COOTHOLLIEHUH.

Pazpen 4. Crannaptuzanus
XpaHEeHUS TOKyMEHTOB Ha
TPAJAUIIMOHHBIX HOCUTEIIAX

Crangaptuzanys U yHU(DUKAIIS CPOKOB XpaHEHUSI TJOKYMEHTOB.
HcTopus cTaHOBJIEHUS! CUCTEMBI SKCIIEPTHBIX OPTaHOB U
HOPMATHB-

HO-METOANYecKoe oOecreyeHne ee AesITeIbHOCTH Ha
COBPEMEHHOM

stane. [lepeuHu TOKYMEHTOB: UCTOPHUS U KJIaCCHU(PHUKAIIUA.
[lepeunn

C YKa3aHUEM CPOKOB XpPAaHEHUs: TUIIOBBIC, BEJIOMCTBCHHBIE,
IMPUMCPHBIC, IICPEIHNU JOKYMCECHTOB, IMOJIC)KAIIUX ITOCTOSHHOMY
(rocynap-

CTBEHHOMY) XPaHEHHUIO U JOJITOBPEMEHHOMY XPaHEHHUIO,
THUIOBBIE U

pUMepHble HOMEHKIIATYyphlI Jien. [IpumepHsbie mosoxenus 00
9KIIEPTHBIX KoMUccHsix. Pernaments! gesrensHoct LIDIIK.
Heitctyromue I'OCTrI B 06actu o0ecniedeHns COXpaHHOCTH
JIOKYMEHTOB Ha TPaJMLIMOHHBIX HOCUTENIX. TpeboBanus K
3JaHUAM U

MOMEIIEHUSAM XpaHWINIIIA, UX 000pyI0oBaHuI0. TpeGoBaHus K
pe)XuMaM XpaHEeHUs 10Ky-

MEHTOB: CAHUTAPHO-TUTHEHUYECKOMY, TEMIIEPaTypHO-
BJIA&KHOCTHOMY, CBETOBOMY M OXpaHHOMYy. [IpaBuia
IPOTUBOIOXKAapHOU 6e30macHOCTH apXUBOB. TpeOoBaHMA K
Oymare, 00JI0’KKaM JIeJl, YIIaKOBOYHOMY MaTepHaly.
TpeboBaHMs K U3MEPHUTEIbHBIM ITPUOOpaM.
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TpeOoBaHMsI K KOHCEPBAIIMU JTOKYMEHTOB. TeXHOIOTHYECKHE
perjJamMeHThl UTPEeOOBAHUS K CO3JJaHHUI0 CTPAaXxoBOro GoHIa U
(OHIanOE30BaAHUS.

CrangapTuzanus ONUCaHUs apXUBHBIX JOKYMEHTOB. [loHsTHE O
CIPaBOYHO-IIOMCKOBBIX CUCTEMAX B apXuBax. VX BuIbl U
Ha3zHayeHue. Y HuuKalus BUJOB CIPpaBOUYHUKOB. McTopus
CO3/1aHUS €JUHBIX IIPABUJ ONIMCAHUS APXUBHBIX JIOKYMEHTOB B
Poccun: oTauckyccuii 0 Hay4YHbIX ¥ HHBEHTAPHBIX OIMHUCAX 10
€IMHON CUCTEMbIHAYYHO-CIIPABOYHOIO aIllapara.
JuddepeHnnpoBaHHbIN TOIX0] KOMHUCAHUIO apXUBHBIX
nokyMeHToB. Knaccudukanus nHGOpMamOHHO-TOUCKOBBIX
a3bIKOB. KimaccugukaTopsl TOKyMEHTHOM UH(pOpMaLiu, ux
yHu(uKanus u penaktupoBanue. Cxema euHON
KJIacCU(pUKALUU TOKYMEHTHON MH(POPMAIUH [
CUCTEMATUYECKUX KaTaJIOrOBrOCY/IaPCTBEHHBIX apXHUBOB.
Enunsnii knaccudukarop nokymentnornndopmaruu (EKAN).
Coznanus mexapxuBabix AUTIC B 1970-80-¢

rojapbl. bectezaypycHbiii nouck. Tezaypychl U ux
pEeAAKTUPOBAHUE.

Bnusaue undopmaruszaniy apxuBHOTO Jeia U CETEBbIX
TEXHOJIOTHITHA CO3/1aHNe NH(POPMAMOHHO-TIONCKOBBIX CHCTEM B
apxuBax. MexapXuBHBINA MOUCK U CTaHAAPTU3ALIUS IPABHII
apxuBHOTO onucanus. CTanaapThl ¥ GOpPMATHI APXHUBHOTO
ornucanus. Ctanaaptusanus GopMaToB

ONMCAaHHUS JOKYMEHTOB M KaTerOpuabHOIO anmapara: BIUsHUE
CTaHJapTHU3ALUH JIEJIOMPOU3BOICTBEHHBIX METAJaHHBIX.
®opmarel XML, EAD,DTD. Crangapt ISAD(G) (1994).
[Tpunuun MuoroypoBHeBoro onucanus. CoBpeMeHHbIE TIpaBUiia
OIMCAaHUs aPXUBHBIX JOKYMEHTOB B PD.

Crangaptuzanus ydyera apXuBHBIM JOKYMEHTOB: UCTOPHS
CTaHOBJICHUS U COBpEMEHHAsi HOpMaTuBHas 0a3a. Biusaue
uHbOpMaTU3allMU yyeTa Ha yHU(PUKAUIO (POPMATOB YUYETHBIX
JTAHHBIX apXUBOB.

Enunas aBroMaTu3upoBaHHAs CHCTEMa EHTPAIM30BaHHOTO
y4eTaloOKyMeHTOB ApXUBHOTO oHma PO.
ABTOMaTH3UPOBAHHBINA IEHTPATBHBIA (POHTOBBII
karajor.CtaniapTu3anus UCIOIb30BaHUs ApXUBHBIX
noKyMeHTOB. [IpaBuia paboThl uccienoBaTeseil B YUTaIbHBIX
3aj1aX apXHUBOB.

Crangapruzaius ynpaBieHUs] apXUBHBIM JETIOM.
PernamenTtanuspaboThl apXUBHBIX YUPEKICHHUH 110 OKA3aHUIO
ycIyT HacesneHuto. CrcreMa IIaHOBO-0TYETHOM TOKYMEHTALUH.

Pazgen 5. CrannapTtuszanus
XPaHEHHS ayAHNOBH3YyaTbHBIX
JIOKyMEHTOB.

OO0ume TpeOoBaHUS K XPAHEHUIO KHHOJAOKYMEHTOB,
(OTOAOKYMEHTOB, JOKYMEHTOB Ha MUKPO(UILIAX U
MHUKpOGMIbMaX: PEKUMBI XpaHEHUs1, 000py10BaHUE IS
XpaHeHus1, 00paboTKa B mporecce xpaHeHus. [1opsiok XxpaHeHus
OPUTMHAJIBHBIX TOKYMEHTOB M CTPAaXOBBIX

xonuil. CTannapTu3anus yCioBUN U PEXKUMOB XpaHEHUS
pa3IMYHbIX BUAOB HOCUTENEH (TJIEHOYHbIE, MAaTHUTHBIE,
METAJIJINYECKHE IPAMOPUTUHAIIBI, BUI€0(OHOTPAMMBI).
TpeOoBaHMs K YITAKOBOYHBIM MaTepuaiam (KOpOOKH 1




11

KOHTEHHEPHI /Il KWHOILJICHOK, (PMIIBMOBBIX MaTepHajoB U
MarHUTHBIX JICHT).

TpeboBanus k MapkupoBke. CTanaapTH3anus
3BYKO3aIMCHIBAIONINXH 3BYKOCHIUMAIOIINX YCTPONUCTB.
CrangapTu3anys TeleBelaTelbHONAEATeIbHOCTU U IpodiemMa
COXpaHEHHS ayJMOBH3YaIbHBIX JOKYMEHTOB. Y CJIOBUSI XpaHEHUS
(UIEMOBBIX MaTEpHAJIOB.

I[IpaBuna paboThI apXHUBOB € KMHO-, POTO-, POHOAOKYMEHTAMH U
BugeoponorpaMmamu. OTpaxeHne B HUX CIICIUPUKI
donaupoBaHus, KIaCCUPHUKALUK, YIETa U ONTUCAHUS,
0COOEHHOCTH KPUTEPUEB IKCIIEPTU3HI IEHHOCTH U
VICTIOJIb30BAHUSI Ay JMOBU3YaIbHBIX JOKYMEHTOB.

Paznen 6.
CranpapTusanus
XpaHEHHUS Hay4HO-
TCXHUYCCKUX ZIOKYMGHTOB

Enunble cucTeMbl HAyYHO-TEXHUYECKOW TOKYMEHTALUHN
KOHCTPYKTOPCKOM, TEXHOJIOTUYECKON, IPOEKTHOM, HAy4HO-
HCCJIEI0BATENIBCKON U UX BIMSHUE HA CTAaHAAPNU3ALUIO
XpaHEeHMs apXUBHBIX JOKyMEeHTOB. [IpaBuia paboTsl ¢ HayyHO-
TEXHUYECKOHN TOKYMEHTALMEN B apXUBaX OpraHU3alNi U
roCyJapCTBEHHBIX apXHBax: 0COOEHHOCTH (POHIUPOBAHMS,
KJIaccu(UKAIIH, SKCTIEPTH3BI IEHHOCTH, ONTUCAHUS
UCIIOJIb30BAaHUS HAYYHO-TEXHUYECKOM NoOKyMeHTaunu. OyHkunn
ciyx0b1 HT /] opranmsamuu. TpeboBanus k xpanenuto HT/I.

Pazpen 7. Crannaptuzanus
XpaHEHHUS JOKYMEHTOB Ha
MAIITMHHBIX HOCHUTEISAX
(37IEKTPOHHBIX TOKY-
MEHTOB).

CraHOBJIEHHE apXUBOBEACHHS MAITMHOYUTAEMbIX TOKYMEHTOB B
Hael ctpane B 1980-e roabl ¥ €ro BIusSHUE HA
CTaHapTU3ALUI0 ApXUBHOTO Jieia. TepMHUHbI
«MAaIIMHOYUTAEMBIN JOKYMEHT», «IOKyMEHTHI HA MATMHHBIX
HOCHUTEIISIX» U «3JIEKTPOHHBINA JOKYMEHT, «JJIEKTPOHHBIN
apXUB», «aPXUB DIEKTPOHHBIX JOKYMEHTOBY, «apXHUB
olM(PPOBaHHBIX TOKYMEHTOBY». CTaHIapTU3AIMS XPAHEHUS
JIOKyMEHTOB Ha MamIMHHBIX HocuTenax B 1980-e roast B CCCP:
O0COOEHHOCTH XpaHEHHUs, yueTa, onucaHus. PexumMbl XxpaHeHusl.
VYnakoBka, 00opyoBanue ais xpaneHus. [louckossie
XapaKTepUCTHKU TOKyMeHTOB. FOpuanueckas cuia JOKyMeHTa
Ha MallMHHOM Hocutene. [lepeuHn JOKyMEHTOB, CO31aBaEMBbIX
ACY.

MexnyHapoaHbIE CTaHAAPTHl U MOJIEIIbHBIE 3aKOHBI, CBSI3aHHBIE
C TIEPeX0JI0M K «DJIEKTPOHHOMY IIPABUTEILCTBY» U
3NIEKTpOHHOM Toprosie. CraHgapTU3alvyi METaJAaHHbIX U
(GbopMaTOB 3JIEKTPOHHBIX TOKYMEHTOB I UX JIOJITOBPEMEHHOTO
xpanenus. Crangapt UCO 16175 «udopmanus u
nokymMmeHTanus. [IpuHiune! u GyHKIMOHAIbHBIE TPEOOBAHUS K
JIOKYMEHTaM B 3JICKTPOHHOM 0(HCHOI1 cpeniey u Ipyrue.
XpaHeHHe IEKTPOHHBIX TOKYMEHTOB B paMKax (efiepaabHbIX
LIEJIEBBIX NTporpaMM «nekTpoHHas Poccus 2002-2010»,
«udopmarmonnoe o6mectBo (2011—2020 roasi)» u
KOHIIEMIINH JIEKTPOHHOTO NpaBuTenbeTBa B PO. JKn3HeHHbIN
ki OJ1 B cranaaprax [[OCT P-52 224-2004, TOCT P 15489-1-
2007. DyHKIMOHAIbHBIE U TEXHUYECKHE TPEOOBAaHUS K
CUCTEMaM 3JIEKTPOHHOTO JOKYMEHTOO000pOTa U UX POJIb B
COXPaHEHMH JIEKTPOHHBIX JOKYMEHTOB. YHU(pUKALUS
(dbopMaTOB 3JIEKTPOHHBIX TOKYMEHTOB U UX MeTaJaHHbIX B PD Ha
COBpeMEHHOM dTarne. CTaHgapTu3anys TpeOOBaHUN K XpaHEHUIO
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AJIEKTPOHHBIX JIOKYMEHTOB Ha Pa3jIUYHbIX BUJAX HOCUTENIEH,
oTpakeHue crienuPuky KiaccupuKammum, SKCIepTU3bl IEHHOCTH,
y4eTa, OMUCAHUS U UCTIOJIb30BAHUS SJICKTPOHHBIX apXUBHBIX
JIOKYMEHTOB B MEKIYHAPOAHBIX CTaHAAPTAX, KX POCCHHUCKUX
aHaJorax, OCHOBHBIX MpaBUIax pabOThl apXUBOB U
Meroandeckux pekomennanusx BHUWUIA. TIpo6iema
periiaMeHTaIui NPOLEyPhl YIOCTOBEPEHHS FOPUANUECKON CHUITBI
3JICKTPOHHOTO JIOKYMEHTA B MPOIIECCE T0ITOBPEMEHHOTO
xpa"enusi. CtangapTuszaius MUrpauu 1 kousepramu /1.

4. Oopa3zoBaTesibHbIE TEXHOJIOTUH

Hns  mpoBeneHHs y4eOHBIX  3aHATHA 1O  JUCHUIUIMHE  MCIOJB3YIOTCS — Pa3jINYHbIC
oOpa3oBaTenbHble TEXHOJIOTUH. (75 opraHu3anuu y4eOHOTO Mpolecca MOXET ObITh HCIOIb30BaHO
ANEKTPOHHOE 00ydeHre U (MJIH) TUCTAHIIMOHHBIC 00pPa30BaTEIIbHBIC TEXHOIOTHH.

5. Onenka nJiaHUPyeMbIX pe3yJbTATOB 00y4eHHs

5.1 Cucrema oieHHBaHHUA

Texymuii KOHTPOJIb OCYIECTBISIETCSI B BUJE OLIEHOK KOHTPOJIBHOW pabOThl M BBIOJHEHUS
3aJaHMi Ha MPaKTUYeCKUX 3aHATUsAX. KOHTposbHas paboTa NMPOBOAWUTCS HA MEPBOM MPAKTUYECKOM
3aHSTHUH, BBISBISIET TOTOBHOCTh CTYAEHTOB K MpPAaKTUYeCKOW pabore u oueHuBaercsa 10 20 Oaios.
MaxkcumainbHast OLIeHKa BBIMOJIHEHHSI KaXKAO0T0 MPaKTHUeCKOro 3aHATus — 10 6ayios.

[TpomexyTOuHBII KOHTPOJb 3HAHWN TPOBOAUTCS B ()OpPME MTOTOBOH KOHTPOJBHOW PalOTHI,
BKJIIOYAIOILEH TeOpeTHUecKue BOIMPOCHl U MpPaKTUYeCcKoe 3a7aHue, U oneHusaercs ao 40 Oamnos. B
pe3yabpTaTe TEKYIIETO U MIPOMEXYTOYHOTO KOHTPOJISA 3HAHUM CTYJEHTHI ITOIYYaroT 3a4€eT 110 KypCy».

dopma KOHTPOJIS Makc. KOJIM4eCTBO OaJIJIOB
3a omHy pabdoty]  Bcero
Texymui KOHTPOIIb:
- paboTa Ha ceMuHapax 5 Gannos 40 GaoB
- KOHTpOJbHAs paboTa 20 6amnoB 20 6anmnos
[IpomexxyTouHas arrectanus 40 6anoB
Hroro 3a cemecTp (AUCIUIUTHHY) 100 6ammoB

[Toy4eHHBI COBOKYITHBII pe3ybTaT KOHBEPTUPYETCS B TPAAUIIMOHHYIO KAy OLEHOK M B IIKAITy
oueHok EBpomneiickoii cucremsl iepeHoca u HakorsieHus kpenutoB (European Credit Transfer System;
nanee — ECTS) B cooTBeTCTBUHM ¢ TaOJIHIICH:

100-6amnpHas mkana | TpaauiroHHAs MIKaia Ixama ECTS
95-100 A

2304 OTIINYHO B

68 — 82 XOpOIIO 3a4TEHO C

56 — 67 D

50_55 YIOBJIETBOPUTEIHHO E

20-49 FX

0-19 HEYJIOBJIETBOPUTEIHHO HE 3aYTEHO F

5.2.Kpurepuu BHICTaBICHUS OIICHKH MO AUCIUILIINHE
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Banabl/
Ixana
ECTS

Onenka no
JTUCIHUILINHE

Kpurepum ouneHku pe3yjbTaToB 00yUYeHHS 110
AUCIHHUIJINHE

100-83/
AB

«3a4YTCHO»

BricraBnsiercst oOy4aroniemycs, €ciid OH r’1y00Ko U
NPOYHO YCBOWJI TEOPETUUCCKUN U MPAKTHUCCKHUH
MaTepHall, MOKET MPOJEMOHCTPUPOBATH ITO Ha 3aHATHUSIX
U B XOJIC MPOMEKYTOYHOH aTTECTAIIH.

OOyuaromuiicss HCUEPIIBIBAIOIIE U JIOTHYECKH CTPOHHO
u3jaraet yuyeOHbI MaTeprall, yMEeT yBSI3bIBATh TECOPHIO C
NPaKTUKOM, CHIPaBISIETCS C peIICHUEM 33134
npoQeCCHOHATLHON HAIIPABICHHOCTH BEICOKOTO YPOBHS
CJIO)KHOCTH, IPpaBUJIBHO 000CHOBBIBAET IMPUHATLIC
peIICHHS.

CB00OIHO OpUEHTHPYETCS B YUeOHOH U
npoQeCCUOHATBLHOM TUTEpaType.

Onenka no JUCIUILIMHE BBICTABISIOTCS 00y4daromeMycs ¢
y4E€TOM PE3yJIbTATOB TEKYIIEH U IPOMEKYTOUHON
aTTeCTalUU.

Komrniereniuu, 3akperi€éHuble 3a JUCUUILTAHOMN,
c(hopMUPOBaHbI HA YPOBHE — «BBICOKHIIY.

82-68/

«3a4YTCHO»

BeicTaBnsercsa o0yuaromemMycs, €CIIM OH 3HAET
TEOPETUYECKHUI U MPaKTUUECKUI MaTepual, TpaMOTHO U
0 CYILIECTBY M3J1araeT €ro Ha 3aHATUSAX U B X0OJIe
IPOMEKYTOUHON aTTeCTalluu, He A0IyCKas
CYHICCTBCHHBIX HETOYHOCTEH.

OOyuatomuiics NpaBUIbHO NPUMEHSET TEOPETHUECKHUE
MOJIOKCHUS IIPU PCIICHUHU IMMPAKTUYCCKUX 3aaa4
npogecCHOHAIBHON HAIIPABICHHOCTH Pa3HOIO YPOBHS
CJI0HOCTH, BJIaJIe€T HEOOXOIUMBIMHU ISl 3TOTO
HaBBIKAMU U ITPUEMAMH.

JlocTaTouHO XOpOIIO OPUEHTHUPYETCS B yUeOHOU U
npogecCUOHATBLHOM TUTEpaType.

OneHka 10 JUCHUILIMHE BBICTABIISIIOTCS 00y4YaroImeMycs ¢
y4€TOM pe3yJIbTaTOB TEKYLIEH U MPOMEKYTOUHON
aTTeCTaluu.

Komnerenuuu, 3akperi€HHble 3a AUCHUILTMHOM,
c(OpMHPOBAHbI HA YPOBHE — «XOPOIIMY.

67-50/
D.E

«3a4YTCHO»

BricTaBnsiercst oOydaromemycsi, €clii OH 3HaeT Ha 0230BOM
YPOBHE TEOPETUYECKUIN U MPAKTUUECKUI MaTepurall,
JIOTTYCKaeT OTJENbHbIE OIIMOKH MPHU €T0 U3JI0KEHUH Ha
3aHATHUAX U B XOJ€ IPOMEXYTOYHOM aTTECTALMH.
OOyyaromnuiicst UCTIBLITHIBACT OIpeIeTIEHHbBIE 3aTPYAHCHUS
B IPUMEHEHUH TEOPETHUYECKUX TMOJ0KEHUM MTPU PELIEHUN
MPaKTHYECKUX 3a7a4 MpodhecCuoHaIbHOM
HaIIPaBJIEHHOCTH CTAHIAPTHOI'O YPOBHS CIOKHOCTH,
BJIa/IeeT HEOOXOAMUMBIMU AJIsl ATOr0 0a30BBIMU HABBIKAMU
U IIpUEMaMHU.

JleMOHCTpHpYyeT JOCTaTOUHBIN YpOBEHb 3HAHUS yUeOHOU
JIUTEPATYPHI 110 AUCLUILIVHE.

OreHka mo JUCIUILIMHE BBICTABISIOTCS 00ydaromeMycst ¢
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Banasl/ Ounenka no Kpurepun oneHkn pe3y1bTaToB 00y4eHus: 1o
kana AUCUHUILINHE AMCHHUILINHE
ECTS

y4ETOM PE3yIbTATOB TEKYIIECH U MTPOMEKYTOUHON
aTTeCTaIUU.

Kommnerennuu, 3akperi€HHbIe 3a TUCIUIUIMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «JIOCTATOYHBINY.

49-0/ BeictaBisercs oOyuaromemycs, €ciii OH He 3HaeT Ha
F,FX HE 3a4TE€HO 0a30BOM ypOBHE TEOPETUYECKUIN U MPAKTUIECKUI

MaTepHal, J1oMyckaeT rpyoble OIIMOKY IIpU ero
M3JI0’)KEHUU Ha 3aHATHUSX U B XO/€ IPOMEXYTOUHON
aTTECTALINN.

OOyuaromuiicst UCIIBITHIBAET CEPhEIHBIE 3aTPYAHEHNUS B
IIPUMEHEHNU TEOPETUUECKUX TOJI0KEHUH NPU PELICHUH
NPaKTUYECKUX 3a/1a4 MTPO(ECCHOHATEHON
HAIPAaBJICHHOCTU CTaHIaPTHOIO YPOBHS CIIOKHOCTH, HE
BJIaJIeeT HEOOXOAMMBIMU JIJIsl STOT'O HABBIKAMU H
npuéMamu.

JleMoHCTpHpYET (pparMeHTapHbIe 3HAHHS YIeOHOH
JUTEPATYpPBI IO TUCLHUIUINHE.

OrneHka 1Mo JUCIUTUTMHE BBICTABIISIOTCS 00YYArOIEMYCs C
Y4ETOM pe3ysIbTaTOB TEKYIEH U IPOMEKYTOYHON
aTTeCTalUN.

KomnereHuyuy Ha ypoBHE «JOCTaTOYHBINY, 3aKPETUIEHHBIE
3a AUCUMIUIMHON, HE C(OPMHUPOBAHBI.

5.3. OueHo4Hble cpeacTBa (MaTepHAJIbI) A/l TEKYLIEro KOHTPOJISA yCIeBaeMOCTH,
NMPOMeKYTOYHOM aTTeCTAMH 00y4AKOIINXCS N0 AUCHMILINHE

IIpumepHbIe TeMBI 1151 KOHTPOJIBLHOM padoThI

1.Yuudukanuss W craHgapTu3alys TEPMHUHOJIOTMM apXUBHOTO Jiena (HOpMaTHBHbBIE

JOKYMEHTBI, CTaHJApThl, METOIMYECKHEe pa3pabOTKH, OCHOBHBIE TEPMHUHBI W H3MEHEHHE UX
nepuHUALHiL).

2. CTaHI[apTI/ISaI_[I/IH obecrneueHus COXPAHHOCTH AapXHUBHBIX AJOKYMCHTOB HaA TPAAUIUOHHBIX

HOCHTENSIX (HOPMAaTHUBHBIC JOKYMEHTBI, CTaHIApThl, METOAMYECKHE pa3pabOTKh, OOBEKTHI
CTaHJapTU3alMK, TpeOOBaHMS K OpraHU3allMl XPaHEHUs, PEXKHUMbl XpPaHEHUs, MEPONPUATHS IO
00€ECTIeYeHNIO COXPAHHOCTH).

3.

CrannapTel, peryJiupyrolIie XpaHEHHE OJJIEKTPOHHBIX JOKyMeHTOB. (VcTopusi, HOpMaTHUBHBIE

JOKYMEHTBI, CTaHJApThl, METOAWYECKHE pPa3pabOTKH, OOBEKThl CTaHJIAPTU3ALUH, OCOOEHHOCTH
KJaccu(UKaluM, SKCHEPTU3bl LEHHOCTH, ONUCAaHWSA W YyyeTa, creuupuyeckue TpeOOBaHUS K
XPaHEHHUIO M0 CPABHEHUIO C JOKYMEHTAMH Ha TPAJAULIMOHHBIX HOCUTENAX).

4.

Crangaptuzanys XpaHEHUS HAyYHO-TEXHUYECKOM JOKyMEHTaluu (UCTOpHUs, HOpPMaTUBHBIE
JOKYMEHTBI, CTaHJapThl, METOAMYECKHE pa3pabOTKHU, OOBEKTHl CTaHAAPTH3ALUU, OCOOEHHOCTH
KJlacCU()UKALMKU, AKCHEPTH3bl LIEHHOCTH, OINUCAaHMA M Yy4yeTa, clenuduueckue TpeOOBaHUS K
XPaHEHHUIO [0 CPABHEHUIO C JOKYMEHTAMH Ha TPAULIMOHHBIX HOCUTENX).

. CTaH)IapTI/BaL[I/IH XpaHCHUA ayJUOBU3YAJIbHBIX JOKYMCHTOB (PICTOpI/Iﬂ, HOPMATUBHBIC NTOKYMCHTHI,

CTaHJIapThl, METOAMYECKUE Pa3padOTKH, OOBEKTHI CTaHAAPTU3ALUHU, OCOOEHHOCTH Kiaccu(UKaIIH,
JKCIIEPTH3bl IIEHHOCTH, OMHCAHMS U Yy4eTa, cheruduueckue TpeOOBaHUS K XPAaHEHUIO II0
CPaBHEHHMIO C JOKYMEHTaMH Ha TPaJAULIMOHHBIX HOCUTEIIAX ).

. CTaH):[ameaumI KOHCCpBAllMU U peCTaBpallul JOKYMCHTOB (I/ICTOpI/IH, HOPMATUBHBIC JOKYMCHTHI,

CTaH/IAPTHl, METOJIWYCCKUEC pPa3pabOTKH, OOBEKTHI CTaHIAPTH3AIMHM, OCHOBHBIC METOABI H WX
SBOJTIOIINSA).
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7. CrangapTu3anus Kiaccuukanum JIOKYMEHTHOM nHpopmanuu.
YHudumumupoBaHHbie rpaBuiia u TIPHHIIATIBI OIUCAHUS APXUBHBIX
JIOKYMEHTOB B HAIIEH CTpaHe U 3a pyOexoMm.

Bonpocsl 111 IpoMe:KyTOYHOM aTTecTaluu

. 3Ha4YeHHe U poJib CTaHAAPTU3ALNU B Pa3BUTHUH apXUBHOIO jena B PO.

. OCHOBHBbIE 3Talbl Pa3BUTHUS CTaHAAPTU3ALUH.

. HopmaTtuBHO-TIpaBoBOE oOecrieueHue cranaapruzanuu B PO.

. OO11as cTpyKTypa U HalpaBJIeHUs JeSTEIIbHOCTH OCHOBHBIX OPraHOB 110 cTaHaapTuszanuu B PO.

. Obmras xapakTepucTUKa CTaHAapTOB.

. HonsaTus «apXWBHBIN JNOKYMEHT», «apXuBy, «apXUBHBIN boHIY,
«IOoKyMeHTaJbHbIN poHm» B TepMuHonoruueckux 'OCTax 1980-90-x rr.

7. Obmas XxapaKTepUCTHUKA U KJIACCU(PUKAIUS CTAHIAPTOB B 00JIACTH apXHUBHOTO JIeTIa.

8. CranmapTH3alys OCHOBHBIX ApXMBOBEIUECKUX TEPMHUHOB.

9. CranmapTu3anusi TEPMUHOJIOTUN TEXHOTPOHHBIX apXUBOB U JOKYMEHTOB.

10. TpeboBaHus K pexXxrUMaM rocy1apCTBEHHOTO XpaHEHHUs JOKYMEHTOB Ha OyMa)KHBIX HOCUTEJISIX.

11. TpeGoBaHus K XpaHEHUIO TOKYMEHTOB Ha IJICHOYHBIX HOCUTEIISX.

12. TpeGoBaHus K XpaHEHUIO OPUTHHAJIOB U CTPAXOBBIX KOMUN (DOTOJOKYMEHTOB.

13. PernameHnTanys XxpaHeHus: JOKYMEHTOB Ha MAllIMHHBIX HOCUTEIAX.

14. FOpuanueckas cuja JOKYMEHTOB Ha MallIMHHBIX HOCUTENSX.

15. Tpe6oBanus K 00JI05KKaM /1€ JUIUTEIbHBIX CPOKOB XPaHEHUSI.

16. TpeGoBaHus K XpaHEHUIO OPUTHHAJIOB U CTPAXOBBIX KOMUNA KUHOJAOKYMEHTOB.

17. O6uiue TpeOoBaHUS K OKAapHOI 6€30MacCHOCTH apXUBOB.

18. TpeOoBaHUs K TUICHOYHBIM ¥ MATHUTHBIM HOCHUTEIISIM M UX yrHakoBke. [IpaBuiia ydyera u XpaHeHUs

nokymeHToB ECK/I.

19. IIpaBuna yyera u XpaHEHUS MPOEKTHOW TOKYMEHTAIIHH.

20. TpeGoBaHus K XpaHEHUIO HAYYHO-UCCIIEIOBATENLCKUX TOKYMEHTOB.

21. CranpapTu3anusi CpOKOB XpaHEHHs TOKyMeHTOB. CTaHAapTU3alus yuyeTa apXUBHBIX JOKYMEHTOB.

22. CtanapTy3anys ypaBieHUs apXUBHBIM JICJIOM.

23. CranmapTu3anus ONKUCaHUs apXUBHBIX JOKYMEHTOB.

NN B~ W —

6. YueOHO-MeTOAM4YEeCKOe ¥ HH(OpMALIMOHHOE 00ecTiedeHne TUCUMILTHHBI

6.1 Cniucoxk HCTOYHHUKOB M JINTEPATYPbl
1.Ucrounuku
1.1. OcHOBHBIE
1.1.1 HopmaTuBHBIE aKTbI

Oenepanpubiii  3akoH ot 27 gexabps 2002 rtoma No 184-d3 «O TexHUYECKOM
perynupoBanun» // CoOpanue 3akoHomarenbcTBa Poccuiickoit deneparmuu. 2002. Ne 52. Y. 1 (30
nexaops).

@enepanbHblii 3ak0oH OT 22 okT. 2004 r. Ne 125-®3 «O06 apxuBHOoM nene B Poccuiickoit
®eneparun» // Poc. raz. — 2004. — 24 okr.

[lepeyeHb THMOBBIX YIPABICHUECKUX APXUBHBIX JTOKYMEHTOB, OOpa3yIOIIMXCS B IpoLecce
JEeSTeIbBHOCTH TOCYJJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYMpaBJIEHUS W OpraHu3alui, ¢
yKazaHueM cpokoB xpaHeHus. Pocapxus BHUMJIA/JI. M., 2010.

[IpaBuiia opranu3anuy XpaHEeHHUs] KOMIUIEKTOBaHMS, yueTa U MCIOIb30BaHUs JOKYMEHTOB AD
P® u apyrux apxuBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX M MYHHULMIAIBHBIX apXUBaX, My3esX,
6ubnmnorekax, opranuzauusax PAH. M., 2007. 100 c.

1.1.2. CranaapTel MeXayHapOIHbIE U MEKIOCYAAPCTBEHHBIE.

I'OCT 7.65-92 MexrocynapctBeHHbl cTaHnapt. Cucrema cTaHIapTOB IO HMH(OpManuu,
6ubnmoreynomy u uznarensckomy neny (CHUBUJ). KunonokyMeHThI, pOTOJOKYMEHTHI U JJOKYMEHTBI
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Ha Mukpodopmax. OOmire TpeOoBaHUS K apXUBHOMY XpaHeHMIO. lIpuHAT MexrocynapcTBeHHBIM
CoBeToM 1O CTaHAApPTH3ALUH, METPOJIOTHH U cepTudukaunu (mporokosa Ne 2 ot 5 mapra 2002 r., no
nepenucke). Beenen B aericteue -01.01.2003. M.:2002.

OO0muit  MeXIyHapOAHbI CTaHAApT OMNMCAHMUA APXMBHBIX JOKYMEHTOB. Y TBEpXKIEH
CHeIHralbHON KOMHUCCUel 1o crangapram omnucanus. CtokroneM, IlIBerus, 21-23 suBaps 1993 1. /
MexnyH. coBer
apxuBoB. OtTaBa, 1994, InternationalStandardArchivalDescription, ISAD (G).

I'OCT 7.68-95. MexrocynapctBennsiii ctangapt. CHMBUJI. ®oHO- W BUACOIOKYMEHTHI.
OOue TexHuyeckre TpeOoBaHUs K apXUBHOMY XpaHeHuto. [Ipunsat MexrocynapctBeHHbIM COBETOM
[0 CTaHJapTU3AIMH METPOJIOTUU U cepTHHKauu, mpoTokoa Ne7-95, BBenen B aeiicteue C 01.07.96.
M, 1996.

I'OCT 7.50-2002 MexrocynapcrBennslii crangapt. CHUBUJI. KoHncepBanus JOKYMEHTOB.
Oo6umme tpeboBanus. [Ipunar MexrocyaapcTBeHHbIM COBETOM IO CTaHJAPTU3ALUH, METPOJIOTHH U
ceprudpukammu  (mporokon Ne 2 or 5 wmapra 2002 r1.) BBemen B JelicTBHE
01.01.2003.M.:Cranmaptuadopm, 2003.

NCO 11799:2003 MexnayHapoausiii cranaapt. Undopmanusa u qokymenTtanus. TpeGoBanus K
XpaHEHUIO apXUBHBIX W OuOMMoTeuHbx marepuaioB. / Kommanus «TexHopmaTuB», MepeBOj Ha
pycckuit s3bik, 2005; [TepBoe uza. 15.09. 2003. M., 2005.

I'OCT 3.1001-2011. MexrocynapcTBeHHbI cTaHaapT. EquHas cucreMa TEeXHOJOTM4eCKOU
nokymMmenTanuu. O0mme nonoxxeHus. [lpunar MexXrocy1apcTBEHHBIM COBETOM IO CTaHIApTU3ALMH,
MeTposioru M ceptudukanmuu (mpotokosn or 12 mas 2011 r. N 39) Beemen B neiictBue
01.01.2012.M.:Crannaptuadopm, 2011.

I'OCT 2.501-2013 ECKJ. MexrocynaprBeHnbiii cranaapT. llpaBuna yudéra m XpaHEHHs.
YTBepxkaeH MexXrocyJapcTBEHHBIM COBETOM [0 CTaHJApTU3AlMK, METPOJIOTUU U CepTUUKALUU
(mporoxon Ne 58-I1 ot 28 asrycra 2013 r.) Beenen B agelicteue 01.06.2014. .M.:Crannaptusdopm,
2014.

1.1.  3.CranpaTpbl HalIMOHAIBHBIE

I'OCT P 51141-98. [lenonpon3BoACTBO U apXUBHOE Jieno. Tepmu-

HBI W omnpejeneHus. YTB. nmoctaHoBiaeHueM ['occranmapra PO ot 27 despans 1998 r. N 28 ¢ 1
auBapst 1999 r . Ormenen mnpuka3zoMm Poccranmapra ot 17 okxtabps 2013 r. N 1185-ct . M.:
I'occranpapt Poccun, 1998. 7 c.

I'OCT 7.55—99. Cucrema craniapToB 1o uHpopmaruu, 6uommo-

TeuHoMy u wu3garensckomy gneny (CHUBUJL). OcHoBHble TpebGoBaHus/ YTBEpkKAEH IPUKA30M
l'occrannapra Poccun ot 16.02.2000, BBenen Baerictue ¢ 01.01.2001. M., 2001.

I'oCT P 1.12-2004. T'ocymapctBeHHass cucrtema craHaaptuzauuu Poccuiickoit  ®deneparum.
CrangapTuzanys U CMEXXHBIE BUIBI 1€ATEIbHOCTU. TepMUHBI U ONIpEAEeHUS. Y TBEPKICH IPUKA30M
Pocccranmapra ot 30 nexabps 2004 r. N 159-ct. Beenen B aeiicteue ¢ 01.07.2005. M.: ['occrangapr,
2005. 33 c.

I'OCT P 1.5-2004 Cranpaptuzauusa Poccuiickori denepanuu. CTaHIapThl HallMOHAJIbHBIE.
[IpaBuna mocTpoeHHs, H3JIOKEHUs, o(popmieHHs M 00O3HAYCHHS. YTBepKIeH INpUKa30M
®denepalibHOTO areHTCTBA M0 TEXHUUECKOMY peryianpoBaHuio U meTposioruu ot 30 nexkadps 2004 r. Ne
155-ct. M.: UIIK U3a-Bo cTrannapros, 2005. 24 c.

I'OCT P UCO 15489-1-2007 CUBU/. Ymupasinenue nokymMeHtamu. OOmue TpeOOBaHHS.
Wnentuuen mexayHapoaHomy crtanpapty MCO 15489-1:2001 "Wndopmanms v JOKyMEHTaLUS.
VYnpasnenuesanucamu. O6muenonoxenus” (ISO 15489-1:2001 "Information and documentation -
Records management - General"). YTBepknen u BBeaeH B jeiictBue llpukazom DenepaiabHOTro
areHTCTBa 0 TEXHWYECKOMY pEryJupoBaHui0 M Merposormu oT 12 mapra 2007 r. N 28-ct M.:
Crannaptundopm, 2007. 32 c.

I'ocCt P 52294—2004. VYnopaBneHue  oOpraHuzaluend. ODJEKTPOHHBIM  pErjJaMeHT
aJIMUHUCTPATUBHOM M cIyXkeOHOW nesTenbHOCTH. OCHOBHBIE MOJIOKEHUS/ YTBEpKICH M BBEICH B
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neiicteue Ilocranosnenuem ['occranmapra Poccum ot 29 nmexabpst 2004 r. Ne 138-ct. M.: UIIK
H3narensctBO cTangapTos, 2005.

I'OCT P 13.1.107-2005. Penporpacdusi. Mukporpadus. MUKpopOpMbI apXUBHBIX JOKYMEHTOB.
O6mue TexHuyeckue ycioBusa. YTBepxkaeH [Ipukazom  dDenepaqbHOrO  areHTCTBa 10
TEXHUUYECKOMYPETYIUpPOBaHUI0 U MeTposoruu ot 7 urons 2005 r. Ne 185-ct. Beenen B nelictBue
12.01.2005.M.:Crannaptuadopm, 2006.

I'ocCt P 7.0.2-2006 Cuctema craHgapToB 10 HH(poOpManuy, OUOIHOTEYHOMY U
m3narenbckomy neny. KoHcepBamusi JOKYMEHTOB Ha KOMIIakT-nuckax. OOmmue TpeOboBaHwMS.
VYrBepxkaeH [lpukazom ®enepanbHOro areHTCTBA MO TEXHUYECKOMY PETrYJIMPOBAaHUIO U METPOJIOTUU
ot 7 anipens 2006 r. Beenen B aeiicteue 01.01.2007.M.:Crannaptuadopm, 2007.

I'OCT P UCO 23081-1-2008 CUBU/. Ilpoueccs! ynpaBieHHs JOKyMEHTaMu. MeTagaHHbIE
st nokyMeHToB: Yacts 1. [Ipuntuner. M.: Crangaptundopm, 2008.

I'OCT P 1.7-2008 Crannaptuzanus B Poccuiickoii @enepanuun. CTaHIapThl HallMOHAJIbHBIE
Poccuiickoit ®eneparnuu. [IpaBuia
oopmieHus 1 0603HaUYECHUS PU pa3pabOTKe Ha OCHOBE MPUMEHEHUSI MEKAYHAPOIHBIX CTAaHIAPTOB.

I'OCT P UCO 22310-2009. CUBU/. PykoBoactBo uis pa3pabOTUYMKOB CTaHIAApTOB IO
(opMyIHpOBaHUIO TPEOOBAHUI K yIpaBiIeHUIo JoKyMeHTamu». M.: Ctangapturdopm, 2009.

I'OCT 21.1003 — 2009. Cucrema mpoekTHOM aokyMmeHTanuu s ctpoutensctBa (CIIIC).
VY4er u XpaHeHHE NPOEKTHOM AOKyMeHTanuu. YTBepxkaeH [Ipukasom @enepanbHOro areHTCTBA IO
TEXHUYECKOMY peryaupoBaHuto u meTposioruu ot 30 HosiOops 2009 1. No 526-ct Benen B aeiicTBue
03.01.2010.M.:Cranaaptunadopm, 2010.

I'OCT P 54989-2012. OGecnedeHue JOJTOBPEMEHHOM COXPaHHOCTH 3JIEKTPOHHBIX
JNOKYMEHTOB. YTBepxkaeH llpukazom @enepalbHOrO areHTCTBa MO TEXHUYECKOMYPETYJIUPOBAHUIO
AMETPOJIOTUHI oT 17centsa0ps 2012 T. Ne 325-cT. Beenen B JIECUCTBHE
01.05.2013.M.:Crannaptaadopm, 2013.

I'OCT P 7.0.8-2013 Cucrema cranmapToB 1o uHGOpMaIii, OMOIHOTEUHOMY U U3/IaTEITLCKOMY
neny. [lenonpousBOACTBO M apXUBHOE J€5I0. TE€pMHMHBI M ONPENENECHUA. — YTBEPKIEH NPUKA30M
Poccrannapra ot 17.10.2013 Ne 1185, BBenen B neiictBue ¢ 1 mapra 2014 r. — M.: CtanaapTuadpopm,
2014. - 16.c.

I'OCT P 1.2-2014. Cranpaptuzanus B Poccuiickoii @enepannu. CTaHaapThl HAIMOHAJIBHBIC
Poccuiickoit ®enepanuu. [IpaBuna pa3paOoTku, yTBEp>KICHHs, OOHOBJIEHUS U OTMEHBI. BBeneH B
nericteue ¢ 01.01.2015. VYTBepxknen mnpukazoM @PenepajbHOTO AareHTCTBa MO TEXHUYECKOMY
perynupoBanuio u Mmetposoruu ot 30 gexadps 2004 r. Ne 155-ct. M.: UIIK U3n-Bo crangapros, 2015.
I5c.

1.1.4 Ilpoune cranmaptei u TY
OrtpacneBoit cranmapt. OCT 55.6-85. JlokymeHThl Ha OyMakHbIX Hocutensx. [IpaBuia
rOCYJapCTBEHHOTO XpaHeHus. Texanyeckre TpeOoBaHus. Y TBEP)KICH M BBE/ICH B ACHCTBUE TIPUKA30M
I'maBHOTO apxuBHoro ymnpasineHus npu Cosere MunuctpoB CCCP ot 11 urons 1985 r. Ne 181 c
01.01.1986.
/I InpopMallMOHHO-CTIpaBOYHAsE CUCTeMa apxXUBHOM oTpaciu. http://termika.ru/issao?
d&nd=982300062&nh=6

ITP 50.1.008-2009 «Cranmaptusanus B Poccuiickoit ®enepanuu. Opranuzanysi U IpOBEICHHE
paboT o MexyHapoAHo# crannapTuzauuu B PO». M.: U3a-Bo crangaptos, 2009

1.1.5. Mertoanueckue JOKYMEHTHI.
OcHoBHbI€ MpaBuIa paboThl TOCYIaPCTBEHHBIX apXUBOB ¢ kKuHO(oTopoHomokymMeHTamu / Coct. B.M.
Marunos, A.A. Kobenrskosa, E.I1. Tapakanosa. M., 1980.

OcHoBHble TpaBuiIa pabOThl ¢ KUHO(POTOPOHOJAOKYMEHTAMH M BHIeOPOHOTpaMMamMu B
BeoMcTBeHHBIX apxuBax / Coct. B.M. Marunos. JI.A. Kob6enskoBa, @.A. ['eqpoBuy, B.A. YcTuHOB.
M., 1989.
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OcHoBHBIE TIpaBUiIa pabOThl C HAyYHO-TEXHUYECKOM NOKYMEHTalMell B OpraHu3alMsx M Ha
npeanpuiaTusax. M., 1991.

OcHoBHBIE TIpaBuIIa paboThl apxUBOB opranuzanuii / Pocapxus. BHUNJIA. M., 2002.

OcHoBHbIE TIpaBuia pabOTHl ¢ HAYYHO-TEXHUYECKOM JOKYMEHTalled B TrocyJapCTBEHHBIX
apxuBax Poccuiickoii @enepaunn/Onodpens! permenuem Komternn Pocapxusa ot 26 mapra 2003 1
Pocapxus, BHUNJA/. M, 2003.

[TpaBuia paboOThI MOJIb30BaTENEi B UNTATBHBIX 3aJ1aX TOCYJapCTBEHHBIX apXUBOB Poccuiickoil
Oenepannn / enep. apx. Cinyxba Poccun. — M.: [6.1.], 1998. — 10 c.

1.2.JlononHUTENBHBIC
1.2.1 HopMaTuBHBIE aKTbI

[lepeueHp THUIMOBBIX AapXUBHBIX [JOKYMEHTOB, OOpa3yIOLIUMXCS BHAy4YHO-METOJAMYECKON U
MIPOM3BOJICTBEHHOMN JIEATEIILHOCTH OpTaHU3allMM C yKa3aHUEM CpPOKOB XpaHeHus / Dexep. apx.
arentcTBO (Pocapxus), Bcepoc. Hayu.-uccnea. HH-T JOKYMEHTOBEACHUS U apX. Jieja
(BHUMJAL). — M.: [6.1.], 2008. — 381 c.

1.2.2. CranaapTel MEeXAyHAapOIHBIE U MEKIOCYAPCTBEHHBIE.

I'OCT 13699-91. MexrocyapcTBeHHBIN cTaHIapT. 3aliCh U BOCIPOU3BECHIE HHPOPMAIIIH.
Tepmunsl u onpenenenus. C 01.01.1997, nepeusn. ¢ uamenen. 23.06.2009.

I'OCT 13.1.101-93. MexrocynapcTBeHHbIN cTaHAapT. MHUKpodUiIbM AOKyMEHTa Ha IpaBax
noanuHHukKa.  llopsmgok  uM3roToBieHus,  y4dera, XpaHeHuMs W OpuMeHeHusa.  llpunAar
MexrocynapctBeHHbIM COBETOM IO CTaHIApPTHU3alMK, METpojoruu u ceptuduxanuu 15.03.1994.
Bgrenen B geiticteue 01.07.2002.M.:UTIK «13xarenbecTBO cTanaapToBy, 1996.

I'OCT 7.68-95 MexrocynapctBeHHbl cTannapT. CucremMa cTaHIapToB IO HH(Opmanuu,
O6ubIMOoTeYHOMY M M3JaTelbckoMy Jeny. DOHO- M BHUACOJOKYMEHTHl. OOIMe TeXHUYEecKHe
TpeOoBaHus K apxuBHOMY XpaHeHHto. C 01.07.96.

I'OCT 7.69-95. (MCO 5127-11-83) MexrocynapctBeHnblii  cranmapt. CHUBU/I.
AynuoBusyanbHble JOKYMeHTBl. OcHOBHble TepmuHbl U onpenenenus. C 01.07.1997, nepeusn. ¢
n3MeHeH. 23.06.2009.

I'OCT 13.1.401-2001. MexrocygapcTBeHHBIM cTaHmapT. Pemporpadus. Mukporpadus.
Anmaparsl  aus CbeMKH  MHKPO(HUIBMOB. Texnuueckue  TpeOoBaHUs  YTBEpXKICH
MexrocynapctBeHHBIM COBETOM IO CTaHIAPTU3AIMHA METPOJIOTUN B CEPTH(PUKAIINH, TTPOTOKOT Nel9-
2001. Beenen B aeticteue 01.07.2002.M.:Crannaptuadopm, 2002.

I'OCT 7.19-2001 MexrocynapctBennbiii cranaapt. CUBMU/I. ®opmat mi1s oOMeHa TaHHBIMHU.
Copepxanue 3anucu. YTBepxkaeH MexrocynapcTBeHHbIM COBETOM IO CTaHAAPTU3ALUN METPOJIOTUU
u cepTu(uKalny, MIPOTOKOJ Nel9 oT 22.05.2001. Beenen B JIEHCTBHE
01.07.2001.M.:Crangaptunadopm, 2002.

I'OCT 13.1.002-2003. MexrocynapcTBeHHbIN cTaHmapT. Penporpadus. Mukporpadus.
JlokyMeHTBl 11 MUKpodwibMupoBaHus. OOmue TpeOOBaHUS W HOPMBL.  YTBEpXKIEH
MexrocynapctBeHHBIM COBETOM 1O CTaHAAPTU3AIUU METPOJIOTHH U cepTudukanuu, mpoTokos Ne24,
Beenen B geiicteue 01.01.2005.M.:Ctangaptuadopm, 2005

I'OCT 7.70- 2003. MexrocynapctBennbiii cranmapt. CUBUJI. Onucanne 6a3 naHHBIX U
MAaIIMHOYUTAEMBIX HHPOPMALIMOHHBIX MaccuBOB. CocTaB M 0003HAUEHUE XapaKTEPUCTUK. Y TBEPXKICH
MexrocynapctBeHHBIM COBETOM 1O CTaHIAPTU3AIMK METPOJIOTHHU U cepTHdUKauH, (TpoTokoa Ne 23
ot 22 mas 2003 r.) Beenen B neficteue 01.07.2004.M.:Crangaptundopm, 2008.

HNCO 14416:2003 «Mudopmanus u aokyMmeHTanus. TpeOoBaHusl K TMeperuieTy KHHKHBIX,
NEPUOINYECKUX, CEPUHHBIX H3JaHUN M Jpyrux OyMaXHBIX JOKYMEHTOB JJIsI HCIIOJIb30BaHHS B
apxuBax 1 6ubauorekax. MeToabl 1 MaTepHalb.

I'OCT P UCO/M3BK 2382-23—2004. Uudopmanmonnas texnonorus. Ciaosapb. Yacte 23.
O6paboTka TekcTa.

['OCT P 52292—2004. DnextpoHHbIi 00MeH mHpopManueil. TepMuHBI U ONpeAeTIeHUs. —
(MudopmanmonHas TeXHOJIOTHS).
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I'OCT 7.24-2007. MexrocynapctBeHnbiii crangapt. CUBU/. Tesaypyc uH(popManroHHO-
MTOMCKOBBIA MHOTOs13bI4HBIN. COCTaB, CTPYKTYypa U OCHOBHbIE TPEOOBaHMSI K TOCTPOCHUIO. Y TBEPKIEH
MesxrocynapcTBeHHbIM COBETOM IO CTaHJIAPTU3ALUN METPOJIOTHH U cepTUduKanuu, (mpoTtokona Ne
31) Beenen B neiicteue 01.07.2008.M.:Crangaptundopm, 2008.

I'OCT 1.2-2009 MexrocyqapcTBEHHBIM — CTaHAAPT. MexrocynapcTBeHHas CUCTEMa
crannaptuzaiuy.  CTaHaapThl  MEXIOCyJlapCTBEHHbIE, MpaBWJIa W  PEKOMEHAALUU IO
MEXTIoCylapcTBEHHOHN cTaHfapTu3anuu. [lpaBuna pa3paboTKu, NPUHATHUS, TPUMEHEHUS, OOHOBIICHUS
nu orMeHbl. [lpuHar MexXrocygapcTBEHHBIM COBETOM IO CTaHAApTH3aLUH, METPOJIOTHH U
ceprudukanmu (mpotokon Ne 36 or 1 HosOps 2009 r.). Beemen B aeiictBue ¢ 01.05. 2010.
M.:Crangaptunadopm, 2010.

I'OCT P 54471-2011/ISO/TR 15801:2009 «CucteMbl 3JIEKTPOHHOTO JOKYMEHTOOOOpOTA.
VYupasnenue noxymentanueid. Uadopmanus, coxpansemas B JIGKTpOHHOM Bujie. Pexomenaamnuu mo
00€CTeYeHNIO JOCTOBEPHOCTH M HAEKHOCTH», YTBEPXkJAeH NnpukazoMm PenepaabHOro areHTCTBa IO
TEXHUYECKOMY perysupoBanuio 1 Mmerposioruu ot 18.10.2011 Ne 466-cT kak HallMOHAJBHBINA CTaHAAPT
P® na ocnose Texuunueckoro otuera MCO ¢ 01.08. 2012. M.:Crangaptungopm, 2012.

I'OCT P UCO/M3K 26300-2010 «Mupopmannonnas texnonorus. opmar Open Document
s opucHbIX npunoxerui (OpenDocument) v1.0» M., 2010. YTBepxkeH npukazom DenepaibHOTO
areHTCTBa MO TEXHUYECKOMY perynupoBaHuio u Merposnoruu (Poccranmaprt) ¢ 1 umions 2011 kak
HaIMOHAIBHBIN cTanaapT P® Ha ocHOBe MexayHapoaHoro cranfapta. M.:Crangaptuadopm, 2011.

Ioct P 7.0.10-2010. Cucrema cTaHzapToB 10 HHOpMaIHUK, OUOIMOTEYHOMY U
uznarenbckoMy neny. HaOGop snemenToB MetanaHHbiX «/lyOGmuuckoe siapo»  (ISO 15836:2003)
YrepxkaeH [Ipukazom ®enepanbHOro areHTCTBA MO TEXHUYECKOMY PEryJIHMpPOBAaHUIO U METPOJIOTUU
oT 9 Hos6ps 2010 r. Ne 347-ct. Beeaen B aeiictaue 01.07.2011.M.:Crangapturdopm, 2011.

I'OCT 2.511-2011 MexrocyaapCcTBeHHBIA  CTaHIAPT. ECK/. IlpaBuna nepenauu
JIEKTPOHHBIX KOHCTPYKTOPCKUX JTOKYMeHTOB. OOmume mnosnoxeHus. [Ipunsar MexrocynapcTBEHHBIM
COBETOM [0 CTaHJAPTU3ALMU, METPOJIOTUU U cepTudukanuu (mpotokona oT 12 mas 2011 r. Ne 39).
Beenen B neiictue 01.01.2012. M.:Crangaptuadopm, 2011.

I'OCT 2.512-2011. MexrocynapcrBennbiii cranaapt. ECK/I. IlpaBuia BeImoiHEHUST makeTa
JTAHHBIX Ui Mepeadd JIEKTPOHHBIX KOHCTPYKTOPCKHX MOKyMeHTOB. OOuiue mosokeHus: IlpuHsaT
Me:Krocy1apCTBEHHBIM COBETOM IO CTaHIAPTU3ALMU, METPOJIOTUH U cepTUdUKaMU (TPOTOKOI OT 12
Mmas 2011 r. Ne 39). Beenen B neiictue 01.01.2012. M.:Crannaptuadopm, 2011.

NCO 30300:2011 «Mupopmanust u nokymeHTanus. CUCTeMbl yHpaBieHUs JOKYMEHTaMH.
OcHOBHBIE TOJNOXKEHUS M cioBapb» » / Oc¢unuansueii cailt ISO. www. http. ISO.com (mara
obpamenus 01.05.2012)

NCO 30301:2011 «Mupopmarus u noxkymentanus. CUCTEMbI YIpPaBICHHUsS TOKYMEHTaMHU.

TpeboBanus» »// Odbunmanbueiii caiit [SO. www. http. [ISO.com (mata o6pamenus 01.05.2012)
ISO 16175 «Information and documentation. Principles and functional requirements for records in
electronic office environmentsy (MCO 16175 «WUudopmanusuaokymentanus. I[lpuHnunsl u
(yHKIMOHATBHBI/€ TpeOOBaHMS K JOKYMEHTaM B 3JIEKTPOHHOHN oducHOU cpene»// OpunmanbHbIi callT
ISO. www. http. ISO.com (zmata obpamenust 01.05.2012)

1.2.3.CtangaTpsl HAalMOHAJIbHbBIE

I'OCT 2.501-68. ECK/I. IIpaBuna yuera u xpanenust. M., 1985.

I'OCT 2.001-70. Enmmnas cuctema KoHCTpykTopckoi mokymeHtanuu (ECK]). Oo6mue
nosoxkeHus. M., 1985.

I'OCT 17914-72. O610XKH €N ITUTEIBHBIX CPOKOB XpaHEHUs. TeXHHUYECKUEe yCIoBHUs. M.,
1984.

I'OCT 21.001-77. Cucrema mpoekTHoM aokymeHTaruu jyuisi ctpoutenserBa (CIIAC). Obmue

nonoxkeHus. M., 1980.

IrocTt 21.203-78. CIIIC. IlpaBuna y4yera W XpaHEHHS MOJJMHHUKOB MPOEKTHOU
nokymeHTanuu. M., 1979.
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I'OCT 621.1-78 YuudunupoBaHHble CHCTEMBbl JOKyMeHTauuu. CuctemMa JOKYMEHTAllUU II0
n300peTeHusIM 1 OTKpbITUsAM. OcHOBHBIE nooxeHus. M.: I'occrannapt, 1978. 12 c.

I'OCT 4097-78. KopoOku a1 KHMHOIUIEHOK, MAarHUTHBIX JICHT M (UIBMOBBIX MaTEepHAaJOB.
Texunueckue ycnouss. C 01.01.1980. Ilepensn. ¢ uamenen. 01.03.1980. M.: UIIK «M3narenscTBO
Crangaprosy», 1980.

I'OCT 4430-78. KonreiiHeps! AJ11 KUHOIUIEHOK, (PMJIBMOBBIX MAaT€pUAIOB M MAarHUTHBIX JICHT.
Texunueckue ycnoBus. C 01.01.80. M.: UIIK «M3gatensctBo CrangaptoB», 1980. Ilepensn. ¢ usm.
01.06.1998.

I'OCT 3.1001-81. Enunas cuctemMa TeXHOJIOTHUECKOM JokyMeHTanuu. O6mue nonoxenus. M.,
1984

['OCT 7.50-84. XpaHeHue JOKyMEHTOB B (pOHAAaX OMOIMOTEK U OPTaHOB HAYYHO-TEXHUUECKOM
uHpopmanuu. Obume TpedoBanus.M, 1984.

I'OCT 13.0.002-84. Penporpadus. Tepmunsl u omnpenenenus. C 01.07.1985, mepeusa. c
n3MeHeH. 23.06.2009. M: I'occcranmapr, 1985.

PJ1 50-524-84 Ilopsnok XxpaHeHUs: AJOKYMEHTOB Ha MallIMHHBIX HOcUTesAX. M,, 1985.

I'OCT 6.10.4-84. YuuduuupoBaHHble CHCTEMbI JOKyMeHTauuu. llpumanue ropuaudeckont
CHJIBl JIOKyMEHTaM Ha MAIIMHHOM HOCHTENIEe M MAIIMHOTpaMMe, CO3/1aBaeMbIM CpPEJICTBAMU
BBIYHUCIUTENLHON TEXHUKN». M,, 1985.

I'OCT 26569-85. KunomneHku it npoecCHOHATIbHOW KHHEMaTtorpapuu U TEJIeBHICHUS.
MapkupoBka, yrakoBKa, TpaHC-
nopruposanue u xpanenue. C 01.01.1986. M: I'occcrannapt, 1985. Ilepensn. ¢ usmenen. 23.06.2009.

I'OCT 11157-87. VYcrpoiicTBa BOCHpPOM3BEACHUS MEXaHMUECKOW 3Byko3amucu. Oomue
texuuueckue ycinosus. C 01.01.1989. M: TI'occcranpapr, 1989.

I'OCT 28388-89. Cucrembl 00paboTku HHPOpMAIK. JJOKyMEHTbI HA MarHUTHBIX HOCHUTEISIX
naHHbIX. [Tops0K BBIMOIHEHUS U 00-
pamenus. C 01.01. 1991 r. M: I'occcrangapt, 1989.

['OCT 12.1.004-91. CCBT. Iloxapnas 6e3onacHoctsb. O0mue tpedoBanus. C 01.07. 1991. M:
I'occcranmapr, 1991.

I'OCT P.50.1.027-2001. HubopManmoHHbIE TEXHOJOTHH TOIICPKKUA >KU3HEHHOTO IIMKIIA
MPOAYKIMU. ABTOMAaTU3UPOBAaHHBIM OOMEH TexHHueckod HH@opmarueil. OCHOBHbBIE TMOJNOXKEHUS U
obmue TpeboBanus. M., 2001.

IIpoune cranpaptsl u TY

I11165-0145-1986. IlpaBuia rocyaapCTBEHHOIO XpPaHEHUs OPWUTMHAIOB M CTPaXOBBIX KOIMIA.
Texuuueckue TpedoBanus. M., 1987.c

OCT 55.2-84. ®ortonmoxkyMeHThl. [IpaBWiia roCyl1apCTBEHHOIO XpaHEHHsS OpPHUIHMHAJIOB H
cTpaxoBbix Kkommi. Texuuueckue TpeboBanus/ VYTBepxkaeH Ilpukazom [7maBHOro apxuBHOTO
ynpasinienus npu Cosere MunuctpoB CCCP ot 13 urons 1984 r. N 214. C 1 suBaps 1986 roma. M.,
1986.

OCT. 55.1-84. /ToxkymMeHTHI Ha IUIEHOYHBIX HOcUTENAX. [IpaBria rocy1apCTBEHHOTO XpaHEHHUs
OpPUTMHAJIOB U CTPAXOBBIX KOMUH KUHOJAOKYMEHTOB U JOKYMEHTOB cTpaxoBoro ¢gonaa. TexHuueckue
TpeOoBanus. / Y1BepxaeH Ilpukaszom I'maBHoro apxuBHoro ymnpasieHus rnpu Cosere MuHuCTpOB
CCCP ot 13 nrons 1984 1. N 214. C 1 auBaps 1986 roga. M, 1986.

Metoandeckue JOKyMEHTHI.

Enunbiii  xnaccudukatop noxkymeHTHON wuH@opmanuu ApxuBHoro ¢onna Poccuiickoit
®eneparnyn / [coct.: B.I'. Jlapuna (pyk. TeMsl) u ap.]. — 2007. — 660, [1] c.: Tabn

MeTtoandeckre peKOMEHAANNH TI0 TPOBEICHHUIO [IEIEBOH KOMIICKCHON AKCTIEPTH3BI IEHHOCTH
JOKYMEHTOB, XpaHsAIIUXCA B rocyAapcTBeHHbIX apxuBax / BHUW nokymeHTOBeneHHs U apX. Jena;
[Coct. T.®. ABpamenko u ap.]. — M.: BHUNJA/L, 1988. — 20, [1] c.
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Mertoandyeckne pekoMeHIanuu 1o pabore ¢ 0co0O IIGHHBIMH JOKyMEHTaMH B
rocynapcTBeHHbIX apxuBax P® / denep. apx. arenrctBo (Pocapxus), Bcepoc. Hayu.-uccien. wH-T
nokyMmeHToBeaeHus u apx. nena (BHUMIAN); [coct. H.U. Xumuna (pyk. Temsr), A.B. En-
marbeBcKkuii]. — M.: [0.1.], 2007. — 44, [1] c.: wn.

Metoandeckue peKOMeHIauH 1Mo (POHAUPOBAHUIO TOKYMEHTOB B roCyJIapCTBEHHBIX
MYyHHUIMNAIbHBIX apxuBax P® / denep. apx. arent- ctBo (Pocapxus), Beepoc. Hayd.-uccnen. uH-T
nokyMmeHToBeaeHus u apx. nena (BHUMAAN); [coct. H.U. Xumuna (pyk. Temsr), A.B. En-
marbeBckui, 3.I1. MHO3emueBa]. — M.: [6.1.], 2007. — 41 c.

Onucanue Hay4YHO-TEXHHYECKOH [OKYMEHTAllMM Ha Pa3IMYHBIX HOCHUTENISIX HH()OpMALUH.
Pexomenmarun/ BHUMIA. M., 2001.

PexomMeHganmuyM 10 KOMIUIGKTOBAaHHIO, Y4YeTy UM OpraHu3allil XpaHEHUS JIIEKTPOHHBIX
apXUBHBIX JOKYMEHTOB B apxuBax opranuzauuil. M.: BHUNUJIAJL, 2013//OnybnukoBaHo Ha caiTe
«ApxuBsl Poccun». http://www.rusarchives.ru/methodics/index.shtml).

PekoMeHpanMu 1O KOMIUIEKTOBAHUIO, YYE€Ty W OpraHu3allid XpaHEHHs JIIEKTPOHHBIX
apXUBHBIX JIOKYMEHTOB B TOCYJapCTBEHHbIX W MyHUIMNAIbHbIX apxuBax M.:. BHUUIA]I,
2013//Omy6nukoBano Ha caiite «ApXUBBI Poccumy.
http://www.rusarchives.ru/methodics/index.shtml).

CoznaHne COBpPEMEHHBIX ApXHMBHBIX CIIPABOYHHMKOB Ha OCHOBE JU((epeHIIMPOBAHHOTO
nojxona: MetoA. nocodue / dexep. apx. areHTCTBO, Beepoc. Hayd.-ucciea. MH-T TOKyMEHTOBEJICHUS U
apx. aena; [cocT. B.I'. Jlapuna (pyk. Te€Mbl, OTB. COCT.) | 1Ip.]. — [3-€ u3x.,
ctep.]. — M.: [6.1.], 2007. — 124, [1] c.: cxeM., Ta0m.

CocraBrieHne apXUBHBIX OMHcel: Meronunyeckue ykazaHus / Denep. apx. ciayx6a Poccum
(Pocapxus), Bcepoc. Hayu.-uccienl. MH-T JOKYMEHTOBEACHUS U apX. Jena; [coct.: B.I'. Jlapuna (pyk.
TEMBI, OTB. COCT.) U Ap.]. — M.: [6.1.], 2007. — 144 c.: Tabm.

CocraBieHre apXMBHBIX ONHKCEH B 3JIEKTPOHHOM (popMe U MX MHTErpaius B UH(HOPMAIIHOHHYIO
UHQPACTPYKTYpy TOCYAAPCTBEHHBIX M  MYHHUIMNAIbHBIX  apXUBOB. M.: BHUHUIA/,
2013//Ony6nukoBaHo Ha caiire «ApXUBBI Poccum».
http://www.rusarchives.ru/methodics/index.shtml).

JIuteparypa
OcHoBHas

ApxuBoBeJieHHE (TeopHst U MeToJuKa): yueOHuk g By30oB / E.M. bypoBa, E.B. Anekceesa,
JLIL. AdanacwkeBa; nox pen. E.M. Byposoii; Poc. roc. rymanut. yu-t. — M.: U3n. nom MDU,

2012. — 482 c.: puc., cxeM., Ta0I.

Jlapuna B.I'. Cuctema HCA rocynapcTBEHHBIX apXMBOB Kak OCHOBa ()OpPMHUPOBAHHUS OOILEro
apXUBHO-MH()OPMAITIOHHOT'O IPOCTPaH-
ctBa // OteuectBennbie apxuBbl. 2002. Ne 3. C.14.

Bapnamosa JI.H. Ctannaptuzanus ynpasiaeHUs JOKYMEHTaMel: MexxyHapoasblil onsitr UCO
u ero npumMeHenue B Poccun// Bectnuk PITY. .2014 Ne 2.

MaxcumoBa H. JlestensHocTs Mex1yHapOJHON OpraHU3alMy MO CTaHAapTH3alMK B 00JIACTH
ynpasiieHusi fokymentamu / H. Makcumosa // Apxusl u nenonpous3BoactBo.— 2012.— Ne 4.— C. 82-
9.

Komnoneea A.1O. JleiicTByromre HOPMAaTHBHO-METOUIECKUE TIOCOOUS 10 apXUBHOMY Ieiy//
Bectnuk PITVY. 2013.Ne 4.

Crenupanuctel  apXMBHBIX yupexzaeHuid o EnuHom knaccudukatope JTOKyMEHTHOMH
uHpopmanuu ApxuBHoro (Gonaa Poccuiickoit @enepanun. // OteuectBennsle apxuBbl. 2008. Ne 2. C.
12-24.

Cnenmanuctsl Pocapxusa — o IIpaBunax 2007 r. // OteuectBennbie apxuBbl. 2007. Ne 4 C. 22—
23.

Vnbauunkuii, K.b. Enunas apxuBHO-uH(pOpMalMOHHAs cpela B KOHTEKCTEe MH(POpPMATHU3ALUN
obmiectBa // OTeUeCTBEHHBIC APXHBHI.
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2009. Ne 3. C. 31-37.

JlononauTenbHas

Bapnamoa JIL.LH. MCO 15489-1:2001 «Muadbopmanuss u JOKyMEHTanus — YIpaBiIeHUE
JOKyMEHTaMU»: eIl OJMH IIAaHC BO3POAUTH TOCyAapcTBEHHOE perynupoBanue B chepe 10OV //

JlokymeHTanusi B MH(GOPMallMOHHOM OOIIECTBE: 3aKOHOJATEIbCTBO M CTaHIAAPThI. Jlokmansl u
coobmienus Ha XII MexnyHapogHON Hay4YHO-TIpaKTHYECKOW KoH(pepeHmu. 22-23 nostopst 2005 r. M.,
2006. C. 271-274.

Ona xe. CoBpeMeHHOE COCTOsHME Jel B cdepe craHmapTHU3alMUA — TPOIECCOB
JOKyMEHTAIIMOHHOTO o0ecrieueHus yrpaieHus: onbIT Poccun // Tpyasl TpeThel MEXTyHApOIHOU
KoH(pepeHMu «CranaapTu3anys MHPOPMAIMOHHBIX TEXHOJIOTUI U uHTeponepadbeabHocTh — SITOP
2009». — M. — C. 137-140.

Ona xe. 'OCT P HUCO 15489-1-2007: 3nauenne mis Poccum // Jlenompou3BOACTBO U
JNOoKyMeHToo0opoT Ha npeanpusatun. 2007. Ne 3. C. 18-19.

CokoBa A.H. PekoMmeHnnauuu 1o Mcnoib30BaHui0 HanuoHanbHOro crangapra 'OCT P UCO
15489-1-2007 «CUBUA. VYmupaBnenue mgokymeHTamu. OOmme TpeOOBaHUS» B POCCHHUCKOM
nenornpousBojactse // Jlenonpoussoactso. — 2008. — Ne 3. — C. 85-90.

«MccnenoBanne MEXKIYHAapOJIHBIX CTAaHIAAPTOB U MPOEKTOB MEXAYHApPOIHBIX CTaHAAPTOB
NCO no ympasnenuto fokyMeHtamu 3a 2013 r., onmpenenenue 1enecoodpa3HocTH pa3pabOTKU Ha UX
OCHOBE COOTBETCTBYIOIIMX HAIMOHAIBHBIX cTaHAapToB Poccuiickoit denepamum» . Otyer mo HUP
/Pocapxus, BHUMIAJ], 2014. ./OnybnukoBano Ha caiite dDenepaqbHOH apXUBHOW CITy>KObI
http://archives.ru/documents/methodics.shtml

Kocromapos M.H. Exunas cucrema kiaccupukanuy U KOJUPOBaHUS TEXHUKO-IKOHOMHYECKOM
u conmanbHoi nHpopManmu Poccutickoit @enepanun // Cekperapckoe nemo. — 2002. — Ne 1. — C.
42-46.

Jlapua M.B., Bapnamosa JI.H. HanimonaneHusiil cTanaapt «YmpasiaeHue qokymeHTamu. O0mme
tpeboBanus». llepcnektuBbl mnpoekrta. (Kpyrmeiid cronm B pemakimu skypHana) // CrnpaBOYHHMK
cekpetaps u opuc-menemxkepa. 2007. Ne 2. C. 8-20.

MaxcumoBa H. Mcropus aearensnoctu ISO B oGnactu ynpasineHus 1okyMeHTamu //Tam xxe.—
2012.— Ne 2.— C. 128-135.

KoGenbkoBa JILA. O Xxoae sSKcrepUMEHTaTbHOro BHeApeHHss OCHOBHBIX MpaBHI PaOOTHI
rocyaapcTBeHHbIX apxuBoB Poccuiickoit denepanuu //OteuectBennble apxusbl. 2003. Ne 4. C. 12-24.

Ky3un A.A, Pomans JI.M. Kunoporoapxussl: YueOHoe nocodue. M., 1982.

Marunos B.M. KnHonoKyMeHTBI B KOHTEKCTE McTOoprudeckoro 3Hanus. M.: PITY, 2005.

[Toponsckas U.A., Cankuna JI.B. Meroauka M NpakTUKa CTaHAAPTU3ALMU U YHUPHUKAIMU
JTOKyMEHTOB: YueOHoe nocodue. — MI'MAU,

1987.
@ununnos H.I'. Hayuno-texuuueckue apxussl CCCP. M., 1991.

6.2 IlepeueHb pecypcoB HH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTH «AHTEepHET».

HanmonanwsHas anexktponHas 6ubnuoreka (H3b) www.rusneb.ru

ELibrary.ru Hayunas snekrponnas 6ubauoreka www.elibrary.ru

OnextponHas oubnuoreka Grebennikon.ruwww.grebennikon.ru

CambridgeUniversityPress

ProQuest Dissertation & Theses Global

SAGE Journals

TaylorandFrancis

JSTOR

LleHTp KOMIIETEHIIMM TIO0 BONPOCaM JOKYMEHTAIIMOHHOTO OOECHECUYCHHUs] YIpPABJICHHS U apXUBHOTO
nena. Pexxum noctyna: www.edou.ru
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Odunmansueiii caitt UCO. Pexxum noctyna: www.ISO.com

«OdunmanpHelii caliT @enepalibHOTO areHTCTBA 0 TEXHUYECKOMY PETYJIMPOBAHUIO U METPOJIOTUI. —
Pexum nocryna: www.gost.ru

«OdunuanpHbIil caiT Beepoccuiickoro HaydHO-MCCIIEIOBATEILCKOTO0 HHCTUTYTA JOKYMEHTOBEICHHUS
u apxuBHoro nena (BHUMIAD)» - Pexxum noctyna: www.vniidad.ru

6.3 IIpodeccuonanbHbIe 02351 JAHHBIX 1 HH(POPMALIMOHHO-CIIPABOYHbIE CHCTEMBbI
Joctyn k mpodeccruoHanbHbIM 06a3am naHHbIX: https:/liber.rsuh.ru/ru/bases

WNHopMalnOHHbIE CIIPABOYHBIE CUCTEMBI:
1. Koncynsrant [Liroc
2. I'apant

7. MaTepuajJbHO-TeXHHYeCKOe o0ecneyeHue TUCIUIIMHBI

s oOecrnieueHus JUCHUILINHBI HCIIOJIB3YETCS MaTepHAIbHO-TEXHUYECKAsT 6aza
00pa30BaTEeNBLHOTO YUPEKICHUS: yueOHbIE ayIUTOPUH, OCHAIEHHBIE KOMITBIOTEPOM H MPOEKTOPOM
AJi JEMOHCTpAaIuu y‘IC6HBIX MaTcpHraIoB.

CocTaB IpOrpaMMHOTO 00ECIICUCHHUS:
1. Windows
2. Microsoft Office
3. KasperskyEndpointSecurity

8. O0ecneuenue 00pa3oBaTeJIbHOIO NMPoOLECCa AJIs1 JIUI ¢ OTPAHUYEHHBIMH BO3MOKHOCTAMU
310POBbSI 1 HHBAJIN/I0B

B xome peanuzanuu JIUCUUILIMHBI HKCHONB3YIOTCS CIEAYIOIIKME JIOMOJHUTEIbHBIEMETOAbI
0o0yd4eHus, TEKYIIEro KOHTPOJs YCIEBAEMOCTH W TMPOMEXKYTOYHOW aTTeCTallud OOYYalolUXCs B
3aBUCHMOCTH OT UX WHAUBUAYAIbHBIX OCOOEHHOCTEH:

® Il CJCTBIX M CIIA0OBHUISAIIUX: JIEKIMH O(OPMIISIOTCS B BHUAC JJCKTPOHHOTO JOKYMEHTA,
JOCTYITHOTO c MTOMOIILIO KOMIThIOTEpA co CIIeIUATTU3UPOBAHHBIM MIPOTrpaMMHBIM
o0ecreueHUeM;TUICbMEHHBIC 3a/JIaHHsl BBIMOJHSIIOTCS HAa KOMIBIOTEPE CO CIEIHAIM3UPOBAHHBIM
MPOrpaMMHBIM 00€CIIeYeHHEeM WJIM MOTYT OBITh 3aMEHEHBl YCTHBIM OTBETOM; OOECIeYHBACTCS
WHJUBHIyaIbHOE paBHOMEpHOE ocBemieHre He MmeHee 300 JrOKC; Il BBINOJHEHUS 3afaHusl MpHU
HEOOXOAMMOCTH TIPEAOCTABIIACTCS YBEIMYMUBAIONIEE YCTPOMCTBO; BO3MOXKHO TAaK)KE HMCIOJb30BaHUE
COOCTBEHHBIX YBEIUYHMBAIOIINX YCTPOWCTB; MUCHMEHHBIC 3aMaHUS O(OPMIISIOTCS YBEIUYCHHBIM
mpUQTOM; SK3aMEeH | 3a4ET MPOBOAATCS B YCTHOM (pOpME MITH BBITIONHSIIOTCS B TUCBMEHHOU (hopMe Ha
KOMITBIOTEPE.

® JUISl TIYXUX W CIA0OCTBIMIANTUX: JEKIUH OPOPMIISIOTCS B BUJE SJECKTPOHHOTO JOKYMEHTA,
aub0  mpefocTaBiseTCsl  3BYKOYCWJIMBAIOIIAs — ammaparypa HWHAUBUAYATbHOTO  TOJB30BaHUS;
MMMCbMEHHBIC 3a/IaHUs BBITIONHSAIOTCS HAa KOMIIBIOTEpE B MHCHMEHHON ¢Gopme; dK3aMeH W 3a4ET
MIPOBOASATCS B MUCbMEHHOM (pOopMe Ha KOMITBIOTEPE; BO3MOXKHO MPOBE/ICHUE B (JOPME TECTUPOBAHHUS.

® ISl JIWIl C HAPYIICHUSMH OMOPHO-IBUTATEIHLHOTO armapara:JeKiud o(QopMIISIOTCS B BUJC
AJICKTPOHHOTO JOKYMEHTA, JOCTYIMHOTO C TIOMOIINBI0 KOMITBIOTEpA CO CHCIHATH3UPOBAHHBIM
MPOTpaMMHBIM ~ O0OECIIEYCHUEM; THCHbMEHHBIC 3a/laHUsl  BBITIOJIHSIOTCS Ha KOMIIBIOTEpPE CO
CTIEIMATU3UPOBAHHBIM TIPOTPAMMHBIM O0ECIIeYeHUEM;PK3aMEH U 3a4€T MPOBOAATCS B YCTHOM opme
WJTU BBITIOJHSIOTCS B TUCbMEHHON (DOpMe Ha KOMIIBIOTEPE.

[Tpu HEOOXOMMMOCTH TTPEAYCMATPUBACTCS YBEINYCHUE BPEMEHH JIJIsI ITOITOTOBKH OTBETA.

[Ipouienypa mpoBeneHUs MPOMEKYTOUHON aTTECTAlUU JJisi OOy4aroUuXcs YCTaHABIMBACTCS C
y4ETOM MX WHIWBHIYATbHBIX TICUXO(PU3NUECKUX 0cOOeHHOCTEH. [IpomMexyTouHas aTTecTamnusi MOXET
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MIPOBOJUTHCS B HECKOJIBKO ATAIOB.

[lpr mpoBemeHWM TPOLEAYPHI OINCHUBAHUS pPE3YJAbTaTOB OOYYEHHUS TPEAyCMaTpHBACTCS
HCTOJIb30BaHNE TEXHUYECKHX CPEICTB, HEOOXOJMMBIX B CBS3U C MHIUBUAYAJIbHBIMH OCOOEHHOCTSMHU
oOydJarommxcsi. OTH CpEACTBA MOTYT OBITh MPEIOCTABICHBl YHUBEPCHUTCTOM, WIM MOTYT
UCIIOJIBb30BaThCsl COOCTBEHHBIE TEXHUUECKUE CPEICTBA.

[IpoBeneHmre mporeAyphl OIICHUBAHHS PE3yIbTATOB OOYUYCHHUsS JTOIYCKAECTCS C HMCIIOIB30BAHUEM
JMCTAaHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHH.

Ob6ecnieunBaeTcss MOCTYNl K HMH(POPMAIMOHHBIM U OuOIMOrpaduyueckuM pecypcaMm B CETH
WuTepHeT U1 Kaxkoro odydaromierocs B popmax, aJalTUPOBAHHBIX K OTPAHUYCHUSAM UX 3/10pPOBbS U
BOCTIPHUSITHS HHPOPMAIINH:

eI cHenbIX M cHa0oBUIALIMX:B TMe4yaTHOM (opMe yBenuueHHbIM wmpudToM, B Qopme
AJIEKTPOHHOTO JIOKyMEHTa, B (hopMme ayanodaiina.

® IS TIIyXUX U c1a0O0CIbIIIAlINX: B IeYaTHON Gopme, B popMe 3JEKTPOHHOTO TOKYMEHTA.

® 17151 00Y4YaIOLINXCSl C HApYIIEHUSIMH OIIOPHO-JIBUTATEJILHOTO almnapaTa: B Ie4aTHoW ¢opme, B
(hopMe AIIEKTPOHHOTO JOKYMEHTa, B (hopme ayanodaiina.

Y4eOHblE ayIUTOPHM s BCEX BUIOB KOHTAKTHOW M CaMOCTOSTENBHOW padOThI, HaydHas
OuOIMOTeKa W HHbIE TOMENICHHUsS Ui OOy4YeHHsS OCHAIEHBl CHEIUAlbHBIM O00O0pYJOBaHHEM U
y4€OHBIMU MECTaMH C TEXHUYECKUMHU CPECTBAMU O0yUEHUS:

® JUISl CICTIBIX U CITA00BUIANINX:yCTPONUCTBOM JIJIsi CKAHUPOBAHUS M YTCHHS ¢ Kamepoil SARA
CE;nucnuneem bpaiing PAC Mate 20;npuntepom bpaitis EmBraille ViewPlus;

eIl TIOYyXUX U CJIa0OCIHBIILIANIMX:aBTOMAaTU3UPOBAHHBIM pab0YMM MECTOM JUIsl JIIOJed C
HapylUICHUEM cIyxa U cIa0O0CIHbIIaNINX; aKyCTUIECKHH YCHUIIUTENb U KOJIOHKH;

o111 OOyyaroImUXcs C HApPYUICHUSMH OIOPHO-JBUTATEILHOTO arapara:lnepeBUKHBIMHU,
peryiupyeMbiMu  3proHomudeckumMu naptamu CHU-1;KOMIBIOTEPHOM TEXHUKOM CO CHEHHAIbHBIM
IPOrpaMMHBIM 00€CTICYeHHEM.

9. MeToan4yecKkne MaTepHaJIbl

9.1 IlnaHbl ceMUHAPCKHUX 3aHATHH

CeMI/IHapCKI/Ie 3aHATUA TNPCAHA3HAYCHBI I U3YUYCHHUA W aHajlu3a HOPMAaTHUBHBIX JOKYMCHTOB,
U3yYEHHUs] HAayYHOW TEPMHUHOJIOTUH, CTPYKTYphl CTaHIApTOB, UX pPa3HOBUAHOCTEH. BriOOp Tem
00yCIJIOBIEH HEOOXOAMMOCTBIO M3y4YeHHUS HamOojee CIOXKHBIA TEOPEeTHYECKUXIT MpodeM Kypca
(popmupoBaHus  apXMBOBEAUECKIONW TEPMHUHOJOIMH), MCTOYHHKOBOM 0a3bl  caHIApTU3ALUH
(HOpMaTHBHX JIOKYMEHTOB, COOCTBEHHO CTAaHJIApPTOB M METOJWYECKMX YKa3aHUW Ha MpUMepe
npobaemMbl  00ecreyeHus] COXPAHHOCTHM ) M CHEUM(UKH XpaHEHUS JOKYMEHTOB Ha PaziIMYHBIX
HOCHUTCIIAX, pa3JIMYHBIX CUCTEM JOKYMCHTALIUU.

CemuHapckue 3aHATHS MPOXOIAT B (popMe IUCKYCCHM MO 3aJaHHBIM IUIAHOM BOIPOCAM, a TaKxkKe
IMPAKTUYCCKUX 3aHATHH 110 pa3pa60TKe JIOKAJIbHBIX HOPMATHWBHBIX aKTOB HAa OCHOBC PAa3JIMYHbLIX BHUI0B
CTaHJapTOB.

Tema 1. Ynugukayua apxueoseoueckux mepmunos
HGHB 3aHATHUSA: U3YYCHHUEC UCTOPHUU CTaHAApPTU3AI[UN apXHBOBe)I‘IeCKOﬁ TEPMHHOJIOTHUH.
Bormpocsr k 06cyxkaeHuI0.

1. OBOJIONUS TOHATHH «JIOKYMEHT», «apXWUBHBIH JOKYMEHT» B 3aKOHOJATENbHBIX aKTax W
CTaHJapTax.

2. OBOJIOIUS TIOHATUHN «apXUB» B CTAHAAPTaX U METOJAMUYECKUX JIOKyMEHTaX.

3. DOBOITIOLNS TIOHATHSI «apXUBHBIM (POHI» B POCCHIICKOM apXHUBOBEICHUM..

4. TepMUHBI, periaMeHTHUPYIOIME OCHOBHBIE AapXHMBHBIE TEXHOJOTHU ((PYHKIMHM apHBOB), HX

coctaB ¥ pa3Butue B 1970-80- e roasbl.
5. W3menenune apxuBHOM TepmuHoioruu B XXI Beke, (hakTopbl U TEHICHITUH.
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KOHTpOJIBHLIe BOIIPOCHI:

1. Kakne TpaaunnoOHHO MHOIO3HAa4YHBIE TEPMHUHBI CYIIECTBYIOT B POCCHICKOM ApXUBOBEICHUN?
Kak mensutocs ux 3HaueHue?

2. KakoBo BiMsHME MEXAYHApOIHOW apXMBHOM TEPMHUHOJIOTUU Ha AapXHUBOBEIYECKOE
TEPMUHOBEICHUE B HalIECH cTpaHe’

3. KakoBo BiIMsiHME HAyYHO-TEXHHUUYECKOTO MPOTrpecca Ha apXUBHYI0 TEPMHUHOJIOTHIO?

4. KakoBo BiMsIHME U3MEHEHHS apXUBHOT'O 3aKOHO/IaTENbCTBA HA APXUBHYI TEPMUHOJIOTHIO?

Tema 2. Hopmamuenvie ycnoeus XpaneHus apXueHviX OOKYMEHMOE HA MPAOUWUOHHBIX
HOCumenx.

Lenp 3aHATHS: W3yYEeHUE CUCTEMbI CTaHIAPTOB, PETIAMECHTHPYIOIIUX YCJIOBUS M TPEeOOBaHUS K
00€CIeUCHHIO COXPAHHOCTH apXUBHBIX IOKYMEHTOB.

Bompocs! st o6cyxaeHus:

1. Bunbl v pasHOBHUIHOCTH HOPMATUBHBIX M METOJMYECKHX JOKYMEHTOB, YCTAHaBIIMBAIOIIUX
TpeOOBaHUIO K XpaHEHUIO JOKYMEHTOB Ha TPATUIIMOHHBIX HOCUTENSX, UCTOPHS X (DOPMUPOBAHHUS.

2. OcHoBHBIE TPeOOBaHUS CTAHIAPTOB K 3/IaHUIO M TIOMEIIIEHUIO XPAHUIIHIIL, UX 000PY0BaHUIO.
3. OcHoBHbIE TpeOOBaHMS CTAHAAPTOB K PeKUMaAM XPAHEHUS apXUBHBIX TOKYMEHTOB.

4. OcHOBHBIE TpeOOBaHMS CTAaHAAPTOB K TOPSJAKY y4yeTa, KOHTPOJS HATUYUS W COCTOSTHUS
ApPXUBHBIX JOKYMEHTOB.

5. 3a7a4u ¥ NOPSA0K KOHCEPBALIUK IOKYMEHTOB.

KoHTposibHBIE BONIPOCHI:

1) KakoBel o0mmue TpeGoBaHHs HOPMATUBHBIX JTOKYMEHTOB M CTAHJAPTOB K YCIOBHUSIM XpaHEHUS
JIOKYMEHTOB Ha TPaJULIMOHHBIX HOCUTENAX?

2) Kakue nomonHuTenbHbIE TPEOOBAHUS K YCIOBUSIM XpaHEHHs JTOKYMEHTOB Ha TPaJUIIMOHHBIX
HOCHUTEIISIX COZIepKaT HAllMOHAJIbHBIE U OTPACJIEBbIE CTaH1apThI?

3) Kakune 10KyMeHTbl GUKCUPYIOT TPEOOBAHUS K PeKUMaM apXUBHOTO XpaHEHUs?

4) Kakue 1okymMeHTbl QUKCUPYIOT TpeOOBaHUS K KOHCEpBAllMU HOCUTENEH?

Tema 3. Paspabomka pexkomenHOauuii nO NACROPMUZAUUU XPAHUIUW, APXUGOE OP2AHU3AUUIL U
20Cy0apcmeeHHbIX apXu606 Ha OCHOGE 0eliCMEYIOUWUX CIAHOAPMOE .

Lenpb 3aHATHS: OCBOCHUE HABBIKA MCIOJIB30BAHUS MEKyHAPOJIHBIX, HALUMOHAIBHBIX M OTPACIEBBIX
CTaH)IapTOB JJIA p33pa6OTKI/I JIOKAJIBHBIX HOpMaTI/IBHI)IX aKTOB IIO O6€CHC‘—IGHI/IIO COXpaHHOCTI/I
apXUBHBIX JOKYMEHTOB B OPTaHHU3AIUU.

Bomnpocsr qyst o0cyxneHust:

1. HopMmaTtuBHbie TpeOOBaHUS K YCIOBUAM XPaHEHUS JOKYMEHTOB BapXUBaX OpraHU3alui.

2. HopmaTuBHbIe TpeOOBaHHUS K YCIOBHSIM XpaHEHHUS B TOCYJAAPCTBEHHBIX W MYHHUITUTIATBHBIX
apXuBax.

3. CocTtaB ¥ OPSA0K YTBEPKICHUS MACIOpTa XpaHWIHIIA.

4. CrangapTu3zaiys U periiaMeHTaIUs CO3/IaHus CTPaxoBoro (oHa.

5. HopmaTuBHBIE yCIOBUS XpaHEHUSI CTPAXOBBIX KOMUN apXUBHBIX JOKYMEHTOB.

Ilo wuToram 06CY)KIICHI/I${ BBIITOJHACTCA IMPAKTUYCCKOC 3aAaHUC IO COCTAaBJICHHUIO MCTOAUYCCKUX
peKOMeH)IaHI/Iﬁ JJId IIOATOTOBKHU apXUBOXpAaHUIMIIA OpraHru3ali K MaClopTU3alu.
KOHTpOJIBHBIe BOIIPOCHI:

1) KakoBbl 00mire TpeOoBaHUSI HOPMATUBHBIX TOKYMEHTOB M CTaHJApTOB K YCJIOBHSIM XPaHEHUS
JOKYMEHTOBHA OYMa)KHBIX HOCUTEJSX B TOCYJAPCTBEHHBIX M MyHULIMIIAIBHBIX apXuBax?
2) Kakue 1oxkyMeHTbl GUKCUPYIOT TpeOOBaHUS K CO3/IaHUIO U XpPaHEHHUIO CTpaxoBoro ¢onyaa?

Tema 4. Ycnoeusa xpanenus ayouoeu3yanbHvlX 00KYMEHmMO8 8 OP2aHU3ayuu
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Lenp 3aHATHSA: HW3yYEHHE CHUCTEMbl HOPMATHUBHBIX JIOKyYMEHTOB, CTaHAApTOB M METOJUYECKUX
OoCcOOMi, perJsaMeHTHPYIOMIMX YCIOBHSI XPAaHEHUS ayAHOBU3YalbHBIX JOKYMEHTOB, 3HAKOMCTBO C
MpaBmJIaMu PabOTHI ApXUBOB ¢ KHHO(DOTO(HOHO TOKYMEHTAMHU.

Bompocs k 06¢cyxneHnro:

1. Buael 1 pa3HOBUIHOCTM HOPMATHUBHBIX U METOJMYECKUX JIOKYMEHTOB, yCTAHABIMBAIOLINX
TpeOOBaHUS K XPaHEHHIO ayJUOBU3YaJIbHBIX TOKYMEHTOB, UCTOPHS UX (OPMUPOBAHUS.

2. TpeboBaHust K 00eCHEUEHUI0 COXPAHHOCTH ayJHOBU3YalbHBIX JOKYMEHTOB Ha MarHUTHBIX
HOCHUTEISX.

3. TpeboBanus k 0OecrieueHNI0 COXPAaHHOCTHU JIOKYMEHTOB Ha IJICHOYHBIX HOCUTEISX.

4. TpeboBanus k obecrneyeHN0 COXPaHHOCTH JOKYMEHTOB CTPaxoBOro OH/a ayIMOBU3yalIbHBIX
JIOKYMEHTOB.

5. [To wroram o0OCYXIEHHS COCTABISAETCS OSKCIEPTHOIO 3aKIIOUEHHs] 10 pe3ysibTaTam

o0cIieZIOBaHUs YCIIOBUM XpaHEHUS Ay TMOBHU3YAJIbHBIX IOKYMEHTOB B OPTaHU3aIHH.
KoHTposibHBIE BONIPOCHI:

1. KakoBbl o01mirie TpeOOBaHUS HOPMATUBHBIX JTOKYMEHTOB M CTaHIAPTOB K YCIOBHSIM XPaHECHUS
AyJMOBU3YAJIBHBIX TOKYMCHTOB U JOKYMCHTOB Ha PAa3JIMYHBIX BHUAAX HocuTenen?

2. Kakue nomonHuTenpHBIE TPEOOBAHUS K YCIOBHSIM XPAaHEHHUsS ayJTUOBH3yalbHBIX JTOKYMEHTOB
coAepKaT CTaHAAPTHI?

3. Kakme 1MOKyMeHTHI (QUKCHPYIOT TpeOOBaHUS K  pEKAMaM  apXUBHOTO  XPaHCHUS
ay/TMOBHU3YAJIbHBIX JIOKYMEHTOB ?

4. Kakme mokyMmMeHTHl  (QUKCHPYIOT TpeOOBaHUS K  XpaHEHHIO CTpaxoBoro  (¢oHmaa

ay/TMOBHU3yaAJIbHBIX JTOKYMEHTOB?

Tema 5. Pazpabomka npeonodcenuii no 0OpzanHu3auyuu 8PEeMeHH020 U NOCHMOAHHO20 XPAHEHUA
INEKMPOHHBIX 0OKYMEHMO08.

Lenp 3aHATHSA: HW3yYEHHE CHUCTEMbl HOPMATHUBHBIX JIOKyMEHTOB, CTaHAApTOB M METOJUYECKUX
MOCOOMH, perJaMeHTUPYIOIIUX YCIOBHS XPaHEHUS JIEKTPOHHBIX JOKYMEHTOB.

Bomnpocs! k 06cyX1eHHIO:

I)BI/IJII)I U PasHOBUAHOCTH HOPMATHUBHBIX W MCTOAMYCCKHUX JOKYMCHTOB, YCTaHAaBJIMBAIOIINUX
TpeOOBaHUS K XPAaHEHHIO SJIEKTPOHHBIX JTOKYMEHTOB, UCTOPUS X (HOPMUPOBAHHSL.

2) HopMmaTuBHBIE yCIIOBUS XpaHEHHS IOKYMEHTOB HA MAarHUTHBIX

HOCHUTEISX.

3) Opranuzanys ONEPAaTUBHOTO U JIOJITOBPEMEHHOTO XpaHEHMsI 3JEKTPOHHBIX JOKYMEHTOBB
MEXTyHApOIHBIX U HAIIMOHAIBHBIX CTaHAapTaXx.

4) TpeOGoBaHUsA K CHCTEMaM JJIEKTPOHHOTO JOKyMEHTOO0OpOoTa W (popMaraM ¢ MeNbI0 00eCTICUCHHS
COXPAHHOCTH JIEKTPOHHBIX TOKYMEHTOB.

[To wToram oOCYXICHHS BBITOJHSACTCS TMPAKTHYECKOE 3aJaHWe IO COCTABJICHUIO METOIWYECKHX
pexkoMeHAauui A oOecreyeHus ONEepaTHBHOIO U JIOJITOBPEMEHHOTO XPAaHEHHs 3JIEKTPOHHBIX
JOKYMCEHTOB B OparHu3alnu.

KoHTpoiibHBIE BOIIPOCHL:

1. KakoBel OCHOBHBIE TpeOOBaHMS HOPMATHUBHBIX JIOKYMEHTOB M CTaHAAPTOB K YCIOBHSAM
XPAHEHMS JJIEKTPOHHBIX JTOKYMEHTOB?

2. Kakue nomonHuTensHble TpeOOBaHMA K YCIOBUSIM XpaHEHHS OHIIEKTPOHHBIX JOKYMEHTOB
coAepKaT CTaHJAAPTHI?

3. Kakue crangapTsl QUKCHPYIOT TpeOOBaHUS K pEKHMaM apXHWBHOTO XPAaHEHMsS AIIEKTPOHHBIX
JIOKyMEHTOB ?

4. Kakum o6pa3zom yaocToBepsieTcs ropuanueckas cuia J/] B mporecce apXMBHOTO XpaHEHUs ?

Tema 6. Cmanoapmu3zayua XpaneHusa HAYYHO-MEXHUUECKUX 0OKYMEHM08.
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Lenp 3aHATHS: HU3y4YEHHWE CHUCTEMBl HOPMATHUBHBIX JOKYMEHTOB, CTaHAAPTOB M METOJIUYECKUX
nmocoOuii, periaMeHTHpyomux ycuoBus Xxpanenus HTJI, 3HakoMcTBO C TpaBuiIamMu padbOTHI
rOCYJIApCTBEHHBIX apXUBOB U OPTAHU3ALMN C HAYYHO-TEXHUYECKOU TOKYMEHTALUEM.

Bormpocs! myist o6cyxienus:

1. Bunbl ¥ pa3HOBUIHOCTM HOPMATHUBHBIX M METOAMYECKUX JIOKYMEHTOB, YCTaHABIMBAIOIINX
TpeOOBaHUS K XpaHEHUIO HAYYHO-TEXHUYECKUX TOKYMEHTOB, HCTOPUS UX POPMHUPOBAHUSI.

2. KakoBbI TpeOOBaHUS CTaHAAPTOB K YCIOBUSAM XPaHEHHUs] KOHCTPYKTOPCKOM TOKyMEHTaIuu ?

3. KaxoBbl TpeOoBaHMsI CTAaHAAPTOB K YCIOBHSIM XPAHEHUS TEXHOJIOTMUECKON TOKyMEHTaluu?

4. KakoBbl TpeOOBaHUS CTaHAAPTOB K YCIOBUAM XPaHEHUs MPOEKTHON JOKyMEHTAIH?
KoHTposibHBIE BONIPOCHL:

1. KaxoBbI OCHOBHBIE BU/IbI U PA3HOBHIHOCTH HAyYHO-TEXHUUYECKON TOKyMEHTALIUN?

2. KakoBbl o0mue QyHkuuu apxuBa opranuzamuu u ciayxk0sl HT/J] u B yem cnenuduka
nestenbHoCTH cy)061 HTJ?

3. B yem cneunduka xpaHeHHs HayYHO TEXHUYECKON JOKYMEHTAIMH COTJIACHO IpaBuiiamM?

4. Kakue HOBbIE BHIBI 3JIEKTPOHHBIX HAYYHO TEXHMYECKMX JOKYMEHTOB YIIOMUHAIOTCS B
cranpaprax?

9.2 MeTtoanyeckue peKOMeHAALMH 10 MOJAT0TOBKe MMCbMEHHbIX padoT

Bce mnucemenHble paboThl (AOKIAAbI, 3cep, pedeparsl) AOKHBI OBITH O(GOPMIIEHBI IO
YCTaHOBJICHHBIM TpeOoBaHUsAM (0OIOXKKA, OrJaBICHHE, COJCp)KAHUE, CIHCOK HMCTOYHHKOB U
JUTEPATYPBI) U COJAEPKATh HAa CBOEH O0JI0KKe MoHbIe cBeneHus 00 aBrope (PUO, dakynbsreT, Kypc,
HaIpaBlIeHUE MOATOTOBKH, MPO(UIh, HANMEHOBAHHUE AUCIUILTUHBI IO KOTOPOM OHA HANMCAaHA U T.IL.).
Bce mucerMeHHBIE paOOTHI TOJHKHBI OBITH HANHMCAaH HAa OCHOBE MCTOYHHKOB, O(QHUIIMAIBHBIX CAWTOB U
JUTEpaTyphl C yKa3aHHWEM CCBIJIOK Ha HHUX B TEKCT€ M IOJHBIM OHUOIHOTpadUYecKuM OIMUCAHUEM
UCTIOJTIb30BaHHBIX PECYPCOB B CITUCKE HCTOYHUKOB U JINTEPATYPHI.

[Tucemennble paboThl (3cce, NOKIaA, pedepaT) pazIHyaroTcss MEXIy coOoil mo odbeMy u
rryouHe mpopaboTku m3ydaeMoro Bompoca. OO6beMm dcce He JaoibKeH mpeBwimath 1-3 ctp. OObeM
JOKJIaJia 3aBUCUT OT BBIOpaHHOW TeMbl, HO He JHoJbKeH mpeBbimath 10-15 ctp. O6vem pedepata
3aBUCHUT OT BBIOpaHHOM TeMbI OT 15 110 25 cTp.
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[Ipunoxxenue 1. AHHOTaLIUA
paboueii mporpaMmsl IUCIUIUIMHBI

AHHOTAIIUAA PABOYEH TPOT'PAMMBI JIUCIUITIIUHBI

Huctunnunaa  «CraHgapTu3alusi — apXWBHOTO  Jlena»  peanusyercss Ha  (pakynpTeTe
ApPXUBOBEACHUS U JOKYMEHTOBEICHUS Kadeapoil apXUBOBEICHHSI.
Lenp MTUCHUTUIMHBI — U3y4YeHHE TEOPETUYECKUX MPOOJIeM U MPUKIIATHBIX ACTIEKTOB CTaHAAPTU3ALUU
apXUBHOTO Jieia B PO B CBsA3M ¢ TeM, YTO B JEATCIILHOCTH apXHUBa CTAHIAPTHI, PETIIAMEHTHPYIOIINE
TEXHOJIOTHYECKHUE aCIIEKThI paOOThI U YCIIOBHS XPAaHEHUS TOKYMEHTOB, UMEIOT OTPOMHOE 3HAYCHHE, a
TaK)Ke YYHUTHIBAs BHICOKYIO CTENICHh YHU(UKAIIMK Y CTAHIAPTH3AIMH apXUBHOTO JIeJia B HAIIeH
CTpaHe.
3agauu JUCIUATLUINHEL:
1) M3y4EeHHE OpraHu3aluy cTanaapTuzanuu B PO, knaccudukanyu craHaapToB, YUpeKICHUH,
pa3pabaThIBAIONINX CTAHIAPTHI, OCHOBHBIX IMOHSATHH, HCITOJIB3YEMBIX IIPH MMPOBEICHUN paboT I10
CTaHIapTH3aIMK cepbl ApXUBHOTO JETa;

2) M3y4YEHUE UCTOPHUH CTaHJAPTU3ALNH apXUBHOIO Jiena B PD;
3) M3y4EHHE HOPMATUBHO-IIPAaBOBBIX OCHOB CTaHJApTU3ALIMHA APXUBHOTO JIENIa;
4) U3y4eHHe HH(POPMALIMOHHBIX CUCTEM M OCHOBHBIX MH(POPMALIMOHHBIX PECYPCOB,

WCIOJIb3YEMBIX TIPU OPTaHU3aIH U MIPOBEICHUH padOT MO CTaHAAPTU3ALMN APXUBHOTO JIENa;

5) I/ISYIIGHI/IC CUCTCMBI U OCHOBHBIX HOJ'IO)KCHI/IfI HAaIIMOHAJIbHBIX U 0Tpacner,1x CTaH)lapTOB,
perynupyromux cgepy apXxuBHOro aena B PO;

6) n3yueHue BIUSHUS MEXKIYHAPOIHBIX CTAHJAPTOB HA CTaHAPTU3ALUI0 ApXUBHOTO Jiena B PO;
7) u3yuyeHue B3auMOCBSI3M CTaHAAPTOB U HOPMATUBHBIX JOKYMEHTOB, POJIM CTaHAApTOB B
HOPMaTHUBHO-METONYECKOM 0a3e apxuBHOTo nena B PO.

JucuunnuHa HarpaBieHa Ha GOPMUPOBAHUE CIEAYIOMINX KOMIIETEHIUH:
IIK-1 CriocoGHOCTh MPUMEHSITh HAyYHO-METOAMYECKHIE OCHOBBI IOKYMEHTOBEICHHUS U
apXUBOBEICHHS B IpoheccronanbHoi cdepe

B pe3ynbrare ocBOEHUS IUCUUILIMHBI O0YYaOLIUICS T0JIKEH:

3HaTh:

- ITOJIOXKCHU A MG)K)IYHapOI[HI)IX, CTaHI[apTOB, pCI‘J'IaMeHTI/Ip}IIOIHI/IX XpaHCHl/Ie apXI/IBHI)IX ]IOKYMGHTOB
Ha Pa3IMYHBIX HOCUTENAX HHPOPMAIH, OCHOBHBIE HAMPaBJICHUs paOOThI apXHUBOB U apXUBHBIC
TCXHOJIOTHUHA - BIIUSIHUEC OCHOBHBIX TGHHGHHI/II\/’I paSBI/ITI/ISI apXI/IBHOFO JecJia Ha €ro CTaHJIapTI/ISaHI/IIO;

- HCTOPUIO U OTBIT CTAHJAPTU3ALUN APXUBHOTO JieJia 3a pyOexom;

3aKOHOJIaTEIFHYIO0 1 HOPMATHBHO-METOJUYECKYIO 0a3y, perjaMeHTUPYIONIYIO MPOIECC
CTaHJapPTH3AIMN B apXUBHOM JIeJie, POJIb MEXKTyHAPOAHBIX, HAITMOHATIBHBIX U OTPACIEBBIX
CTaHJIaPTOB B PETJIaMCHTAIIMU apXUBHOTO JIeTIa;

- TIOJIOKEHMSI HALIMOHAJILHBIX U OTPACIEBbIX CTAHIAPTOB, PETIIAMEHTHUPYIOIINX XPAHEHNE apXUBHBIX
I[OKYMGHTOB Ha paSJ'II/I‘IHI)IX HOCUTCIIAX I/IH(l)OpMaHI/II/I, OCHOBHBEIC HaHpaBHeHI/IH pa6OTBI apXI/IBOB nu
aApXUBHBIC TEXHOJIOTHH;

- BJIMSIHUC OCHOBHBIX TCHHGHIII/Iﬁ paSBI/ITI/IH apXI/IBHOFO eJia Ha €ro CTaHJIapTI/ISaHI/IIO;

- IEUCTBYIOIINE MTPaBHIIa OpPraHU3AIMH XPAHEHHU S, KOMIUIEKTOBAHUS, yUeTa U UCTIOIb30BaHUs
ApPXUBHBIX JOKYMEHTOB M UX CBSI3b CO CTaHJIapTaMH B 00JIACTH apXHBHOTO JIEJIa.

YMmeThb:
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- HCTOJb30BaTh OCHOBBI TPABOBBIX 3HAHMIA MTPH aHATN3E MEXKTyHAPOIHBIX CTAHAAPTOB B apXHUBHOM
nerne

- OPraHU30BBIBAThH PAOOTY CIYKOBI JOKYMEHTAIIHOHHOTO 00ECTICUeHUS YIIPABICHUS U apXUBHOTO
XpaHCHUA TOKYMCHTOB Ha OCHOBC MCKAYHAPOAHBIX, HAIUOHAJIIBHBIX U OTPACJICBBIX CTAHAAPTOB B
aApXUBHOM JIEJIE;

- OCYIIECTBIISITh aHAIHM3 CYIICCTBYIOIINX CTAaHAAPTOB MPHU pa3pabOTKe JTOKATBHBIX HOPMATHBHBIX
aKTOB, PETJIAMEHTHPYIONINX XpaHEHUE apXUBHBIX TOKYMEHTOB B OpraHU3AIINH;

- BECTHU HAyYHO-METOIMYECKYIO paboTy B rOCYJapCTBEHHBIX, MyHUILIUIIATBHBIX apXUBaX U apXUBax
OpraHM3aIMi Ha OCHOBE MEX/IyHAPOIHBIX, HAITMOHATBHBIX U OTPACIIEBBIX CTAHIAPTOB B apPXUBHOM
nene;

Baagers:

HaBbIKaMH HCITIOJIb30BaHUS KOMHBIOTepHOI\/’I TEXHUKU U I/IH(l)OpMaHI/IOHHBIX TCXHOJ’IOFI/IfI, OCHOBHBIMU
METOJIaMH, cIoco0aMu ¥ CPeACTBAMH TMOIYUYCHHUS, XpaHEHUS, TepepadoTKu HH(pOpMaum» Py TTOUCKE
CTaHAAPTOB, PETIIAMCHTUPYIOIIHUX XPAHCHUC apXUBHBIX TOKYMCHTOB B KOHerTHOﬁ opraHusanuvu,
HaBbIKaMU MCTIOJIH30BaHUS MPABOBBIX 0a3 TaHHBIX C IENBI0 UX MTOUCKA;

- IIpaBHUJIaMH OPraHu3aluu BCEX 3TAIIOB pa6OTI)I C JOKyMCHTa-

MU C IEJBI0 UCTIOJIb30BaHUSI HOPMATUBHBIX MPOIEAYP MPU BHEAPEHUH MMOJIOKESHUH CTAHAAPTOB B
paboTy apXHUBOB OpPTaHMU3AIUN

- IPUHIUIIAMH OPTaHU3AI[MU APXUBHBIX CITYKO M apXUBHOTO XpaHEHUS JOKYMEHTOB B OpraHU3aIUsIX
Ha OCHOBC MCXKAYHAPOJHBIX, HATNOHAJIIBHBIX W OTPACIICBBIX CTAHAAPTOB B aPXHUBHOM JICJIC.

[To mucrumnHe MpeIycMOTPEeHa MTPOMEXKYTOUHAs aTTecTalus B (hopMe 3aueTa ¢ OI[CHKOM.

06111351 TPYAOCMKOCTb OCBOCHUSA JUCHHUIIJIMHBI COCTABJIACT 33a4eTHEIX CAWHUIIBI.
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